
 

 

STAFF REPORT – CITY COUNCIL MEETING 

August 21, 2024 

TO: Honorable Mayor and City Council Members 

FROM: Netra Khatri, City Engineer 

PREPARER: Netra Khatri, City Engineer 

DATE: August 14, 2024 

TITLE: Introduce Ordinance No. 1571, An Ordinance of the City Council of the City of 

Arcata, Amending Chapter 5, Residential Rental Inspection Program, of Title 

VIII, Building Regulations, of the Arcata Municipal Code; Waive Reading of the 

Text and Consent to Read by Title Only. 

 

RECOMMENDATION: 

It is recommended that the Council introduce Ordinance No. 1571, An Ordinance of the City 

Council of the City of Arcata, Amending Chapter 5, Residential Rental Inspection Program, of Title 

VIII, Building Regulations, of the Arcata Municipal Code; waive reading of the text and consent to 

read by title only. 

 

INTRODUCTION: 

The purpose of the Residential Rental Inspection Program is to address the issue of substandard, 

long-term rental properties, promote greater compliance with existing health and safety standards, 

and preserve the quality of Arcata’s neighborhoods and available housing. The program provides 

greater oversight for compliance of health, safety and welfare code violations in/on residential rental 

properties that can become a threat to the occupant’s safety, a threat to the long-term structural 

integrity of the building, and have a negative impact on the surrounding neighborhoods.  

 

BACKGROUND: 

 

For many years there has been increasing concern about the City of Arcata’s aging housing stock, as 

well as concerns about illegal dwelling units and unpermitted construction which could pose health 

and safety, and neighborhood compatibility problems. The current Housing Element adopted by the 

City Council in 2019 encourages the maintenance of existing housing to prevent deterioration and 

promotes dwelling lifespan. The Implementation Measures of the Housing Element calls for the City 

to identify neighborhoods with housing requiring rehabilitation through code enforcement and a 

rental inspection program. 

As part of efforts to address enforcement and nuisance property issues within the City of Arcata, the 

recently adopted RRIP is seen as another tool to meet City goal of providing housing that meets 

minimum health and safety standards. 



Ordinance No. 1552 was first brought before the City Council on September 15, 2021. Upon the 

second reading on October 20, 2021, the Council directed staff to form a Working Group to ensure 

the ordinance had greater community input and better meets the needs of the City.  The Working 

Group consisted of nine (9) community members, a mix of operators, tenants, and property owners. 

Over the course of five (5) meetings the Working Group provided staff with feedback that was used 

by Staff to produce the latest draft of the Ordinance as well as various supporting documents. A 

Public Meeting was held on May 23, 2022 at the D Street Neighborhood Center to update the public 

on the changes made to the Ordinance. A public comment period was open until June 24, 2022. The 

Council received an updated Ordinance on August 3, 2022 and motioned to have Staff provide 

answers regarding a few remaining questions regarding the projected budget and how program fit 

within the General Plan. On February 15, 2023 the Ordinance was introduced for a first reading and 

adopted unanimously upon the second reading on March 1, 2023.  

Information regarding the RRIP was sent out to all residents and business owners in the city of 

Arcata via their water bills from mid-April of 2023 through May of 2023. Staff also tabled at the 

Arcata Farmer’s Market on April 22, May 6, May 20, and June 3 of 2023. 

Registration for the RRIP opened on July 3, 2023 giving property owners six (6) months to register 

their properties before the January 3, 2024 deadline. Using tax data from the Humboldt County 

Assessor’s office, 1,614 letters were sent in September of 2023 to property owners of non-owner 

occupied residentially zoned parcels within the City limits informing them of the RRIP. 1,060 letters 

were sent in November of 2023 informing property owners of the coming January 3, 2024 deadline 

for registration. In February of 2024, 583 past due letters were sent to property owners informing 

them of potential late fees and fines. 

DISCUSSION:  

 

As a result of the letters sent to property owners it became clear that staff needed to make a 

determination regarding the definition of the terms “owner-occupied” and “tenant” which were not 

outlined in the Ordinance. Staff decided that having a legal relationship to the property in terms of 

ownership was crucial in determining rights and responsibilities. A legal occupant of a property has 

the same rights and responsibilities as a tenant when they are not the owners of that property. 

Properties that were determined to be owner-occupied were removed from the mailing list and not 

considered subject to the RRIP.  

The need for additional clarification shows that amendments to the original Ordinance are necessary. 

It is proposed that these changes be included in the revised ordinance: 

1. Definitions Added: 

a.  “Occupant” shall refer to any person residing or staying at a property. 

b.  “Owner-Occupied” …occupied by the property owner as their primary residence. 

Typically for 6 or more months… 

c. “Tenant” shall refer to an occupant of a property that is not on the title. This shall 

include situations in which no rent is being charged. 

d. “Vacant” shall mean that a property is completely unoccupied. It is not applicable 

to properties that are in between tenants or otherwise temporarily unoccupied.  

e. “Vacation” shall mean a property that is vacant most of the year and for 

temporary personal use with the owner present. 

2. Scope Added:  

a. “Properties granted a special exemption waiver by the City Manager or their 

designee.” 

3. Fee Exemption Added: 



a. “The City Manager or designee may issue a fee waiver for either the registration 

fee or inspection fee or both for case-by-case situations.” 

4. Appeals Modified: 

a. “City Council” to replace “City Manager” to comply with State law. Council may 

designate another “City Board” or “Commission” to hear appeal. 

5. Exhibit’s Added: 

a. “Owner Occupancy Affidavit” 

b. “Vacant Property Affidavit” 

c. “Special Exemption Request” 

 

ENVIRONMENTAL REVIEW (CEQA):  

 

The RRIP has been determined to be exempt from the California Environmental Quality Act 

(CEQA) in that the activity is covered under the general rule that CEQA applies only to projects 

which have the potential for causing significant effect on the environment.  

 

ATTACHMENTS: 

A. 2024 Owner Occupancy Affidavit (PDF) 

B. 2024 Vacant Property Affidavit (PDF) 

C. Special Exemption Fee Waiver (PDF) 

D. RRIP Ordinance No. 1571 (PDF) 


