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SECTION 00 11 16 – INVITATION TO BIDDERS 

NOTICE IS HEREBY GIVEN that sealed bids are invited by the County Administrative Office/Purchasing 
Agent of Humboldt County, a public body, corporate and politic, for the performance of all the work and the 
furnishing of all the labor, materials, supplies, tools, and equipment for the following project: 

CONSTRUCTION OF 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT 

COUNTY OF HUMBOLDT 
PROJECT NUMBER: 2024-601 

Pursuant to the Contract Documents on file with the County Administrative Office/Purchasing Agent of 
Humboldt County. 

A pre-bid meeting is scheduled for 1:00 p.m. Pacific Time, July 2, 2025, at 753 14th Street, Fortuna, California 
95540.  

Each Bid must be contained in a sealed envelope addressed as set forth in said Bid Documents and filed at 
the office of the Clerk of the Board of Supervisors of Humboldt County, 825 5th Street, Room 111, Eureka, 
California at or before 2:00 P.M., Pacific Daylight Time, on July 22, 2025.  All Bids will be publicly opened, 
and summary amounts read aloud.  The officer whose duty it is to open the Bids will decide when the 
specified time for the opening of Bids has arrived. 

Plans will be available for viewing on the County’s website at: http://humboldtgov.org/Bids.aspx.  

Each Bid shall be submitted on the forms furnished by the County within the Bid Documents. All forms must 
be completed. 

Each Bid shall be accompanied by one of the following forms of Bidder’s Security with a certified check or a 
cashier’s check payable to the County, U.S. Government Bonds, or a Bid Bond executed by an admitted 
insurer authorized to issue surety bonds in the State of California (in the form set forth in said Contract 
Documents).  The Bidder’s security shall be in the amount equal to at least ten percent (10%) of the Bid. 

The successful Bidder will be required to furnish and pay for a satisfactory, faithful performance bond and a 
satisfactory payment bond in the forms set forth in said Bid Documents. 

The County reserves the right to reject any or all Bids or to waive any informalities in any Bid.  No Bid shall be 
withdrawn for a period of ninety (90) calendar days subsequent to the opening of Bids without the consent of 
the County. 

All Bidders will be required to certify that they are eligible to submit a Bid on this project and that they are not 
listed either (1) on the Controller General’s List of Ineligible Bidders/Contractors, or (2) on the debarred list of 
the Labor Commissioner of the State of California. 

The successful Bidder shall possess a valid Contractor’s license in good standing, with a classification of "B” 
(General Building Contractor) at the time the contract is awarded. 

The successful Bidder will be required to comply with all equal employment opportunity laws and regulations 
both at the time of award and throughout the duration of the Project. 

This project is subject to compliance monitoring and enforcement by the Department of Industrial Relations.  
Pursuant to Section 1771.1(a) of the California Labor Code, a contractor or subcontractor shall not be 
qualified to bid on, be listed in a bid proposal, subject to the requirements of Section 4104 of the Public 
Contract Code or engage in the performance of any contract for public work, as defined in Sections 1770 et 
seq. of the Labor Code, unless currently registered and qualified to perform public work pursuant to Section 
1725.5 of the Labor Code. It is not a violation of Section 1771.1(a) for an unregistered contractor to submit a 
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bid that is authorized by Section 7029.1 of the Business and Professions Code or by Section 10164 or 
20103.5 of the Public Contract Code, provided the contractor is registered to perform public work pursuant to 
Section 1725.5 at the time the contract is awarded. 

The Contractor, and each subcontractor participating in the Project, shall be required to pay the prevailing 
wages as established by the Department of Industrial Relations, Division of Labor Statistics and Research, 
P.O. Box 420603, San Francisco, CA, Phone: (415) 703-4780.   

The attention of Bidders is directed to the fact that the work proposed herein to be done will be financed in 
whole or in part with State and County funds, and therefore, all of the applicable State and County statutes, 
rulings and regulations will apply to such work. 

In the performance of this contract, the Contractor will not discriminate against any employee or applicant for 
employment in accordance with the provisions of the California Fair Employment and Housing Act. 
(Government Code section 12900et seq)  

In accordance with the provisions of Section 22300 of the Public Contract Code, the Contractor may elect to 
receive 100% of payments due under the contract from time to time, without retention of any portion of the 
payment, by entering into an Escrow Agreement for Security Deposits In Lieu of Retention. 

DATED: 

ATTEST: 

By: __________________________________________ 
Tracy Damico  
Clerk of the Board of Supervisors,  
County of Humboldt, State of California 
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SECTION 00 21 13 - INSTRUCTIONS TO BIDDERS 

Sealed Bids will be received by the Clerk of the Board of Supervisors of the County of Humboldt, Humboldt 
County Courthouse, 825 5th Street, Room 111, Eureka, California 95501, until 2:00 p.m. Pacific Time, on July 
22, 2025 at which time they will be publicly opened by the Clerk of the Board of the County of Humboldt at a 
public meeting in the Office of the Clerk of the Board, for performance of the following work: 

CONSTRUCTION OF 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT 

COUNTY OF HUMBOLDT 
PROJECT NUMBER: 2024-601 

A. SECURING DOCUMENTS

Plans and Specifications and other Contract Document forms will be available for examination at 
http://humboldtgov.org/Bids.aspx.. 

B. BASIC INFORMATION

These instructions pertain to the work (as hereinafter defined) to be performed under the Agreement with the 
County of Humboldt (hereinafter sometimes called "Tenant"): 

Tenant Humboldt County Board of Supervisors 
825 Fifth Street, Suite 111 
Eureka, CA 95501 

Tenant's Lead Agency: County Administrative Office ADA Division 
County of Humboldt 
825 Fifth Street, Suite 112 
Eureka, California 95501 
Phone: (707) 445-7266 
Fax: (707) 445-7299 

Project Location: Fortuna Library  
753 14th Street   
Fortuna, California 95540 

Architect: Alameida Architecture 
555 S Street, Suite 2 
Sebastopol, California 95472 
Phone: (707) 845-1210 

C. RECEIPT OF BIDS

Each bidder should mark its bid as “Bid for the Construction of Fortuna Library Ada Compliance Project “Bids 
shall be deemed to include the written responses to the bidder to any questions or requests for information of 
County made as part of bid evaluation process after submission of bid. Telephone and telefax proposals will 
not be accepted. County will reject all bids received after the specified time and will return such bids to 
bidders unopened.  

D. DETERMINATION OF APPARENT LOW BIDDER

Apparent low bid will be based on the amount of the bids listed of the Bid Form with the following criteria: 
a. The apparent low bid will be based on the Base Bid.
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E.  REQUIRED BID FORM 
 
All bidders must submit bids on the Section 00 41 00, the “Bid Form.” County will reject as non-responsive 
any bid not submitted on the required form. Bids must be full and complete. Bidders must complete all bid 
items and supply all information required by the bidding documents and specifications. County reserves 
the right in its sole discretion to reject any bid as non-responsive as a result of any error or omission in the 
bid. Bidders may not modify the Bid Form or qualify their bids. Bidders must submit clearly and distinctly 
written bids. Bidders must clearly make any changes in their bids by crossing out original entries, entering 
new entries and initialing new entries. County reserves the right to reject any bid not clearly written. The 
Bid Form shall be signed by the bidder’s legal representative as indicated on the Bid Form. If the bid is 
made by an individual, it shall be signed and his/her full name and his/her address shall be given; if it is 
made by a partnership, it shall be signed with the co-partnership name by a member of the firm, who shall 
sign his/her own name and provide the name and address of each member; and if it is by a corporation, 
the bid shall show the name of the corporation and the state under the laws of which the corporation was 
chartered. When the bid is signed by the duly authorized officer or officers of the corporation, it shall be 
attested by the corporate seal, and the names and titles of the principal officers of the corporation shall be 
given. When a bid is signed by an agent, other than the officer or officers of a corporation authorized to 
sign contracts on its behalf or a member of a partnership, a “Power of Attorney” must be filed with the 
County prior to opening bids or shall be submitted with the bid; otherwise, the bid may be rejected as 
irregular and unauthorized. Bids submitted as joint ventures must so state and be signed by each venturer. 
 
F.  CONTENTS OF BID ENVELOPE 
 
The bid envelope shall contain all of the following: 

  Section 00 41 00 - Bid Form  
  Section 00 43 13 - Bid Security Form (Bid Bond) 
  Section 00 43 36 - Subcontractor List 

 Section 00 45 19 - Non-collusion Affidavit 
 Section 00 45 26 - Workers' Compensation Certification 

  Section 00 45 46 – Evidence of Responsibility/Non-responsibility  
  Section 00 45 47 - Public Contract Code 10232 Statement 
  Section 00 45 48 - Debarment and Suspension Certification 

 
G.  BID OPENING 
 
The County will stamp bids with the date and time of receipt. Bids will be opened and read publicly at the 
time and place indicated in Section 1 above. Bidders or their authorized agents may be present. After 
opening of bids, the County will review all bids for accuracy and reserves the right to correct obvious 
errors. Upon completion of review, the bids will be ranked by the bid amount and the apparent low bidder 
will be determined and notified. 
 
H.  FAILURE TO EXECUTE AND DELIVER DOCUMENTS 
 
IF the bidder to whom the Contract is awarded shall fail or neglect , with ten (10) calendar days from the 
date of the receipt of a notice of award, to execute and deliver all required Contract Documents and file all 
required bonds, insurance certificates and other documents, County may, in its sole discretion, deposit 
bidder’s surety bond, cashier’s check or certified check for collection, and retain the proceeds thereof as 
liquidated damages for bidder’s failure to enter into the Contract Documents. Bidder agrees that 
calculating the damages County may suffer as a result of bidder’s failure to execute and deliver all 
required Contract Documents would be extremely difficult and impractical and that the amount of bidder’s 
required bid security shall be the agreed and presumed amount of County’s damages.  
 
I.  BIDDER’S BOND, PERFORMANCE BOND AND PAYMENT BOND 
 
Bid security must be submitted with the bid. The successful bidder, prior to execution of the Contract, 
must submit a Performance Bond in the full amount of the Contract. The successful bidder, prior to 
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execution of the Contract, must submit a Payment Bond in the full amount of the Contract. 

J. INSURANCE

It is highly recommended that bidders confer with their respective insurance carriers or brokers to 
determine in advance of bid submission the availability of the insurance certificates and endorsements 
required. A bidder, who executes the Contract and thereafter fails to comply strictly with the insurance 
requirements, will be deemed to be in breach of Contract.  

K. RESERVATION OF RIGHTS

 County specifically reserves the right, in its sole discretion, to reject any or all bids, or re-bid, or to waive 
minor irregularities from bid requirements. If no bids are received, the County reserves the right to identify 
interested contractor(s) and negotiate directly without re-bidding. 

L. SECURITIES IN LIEU OF RETENTION

Public Contract Code Section 22300 gives the Contractor for option to deposit securities with an escrow 
agent as a substitute for retention earnings to be withheld by the County. 

M. PRE-BID MEETING

The Pre-Bid Meeting is scheduled for 1:00 p.m. Pacific Time, July 2, 2025 at the Fortuna Library at 753 
14th Street, Fortuna, California 95540. California.  The Pre-Bid meeting is not mandatory.  See Paragraph 
“R” below. 

N. WITHDRAWAL OF BIDS

Any bidder may withdraw his/her bid, either personally or by written request, any time prior to the scheduled 
closing time for receipt of bids. 

O. QUESTIONS AND CLARIFICATIONS

In order to avoid any misinterpretation or misrepresentation between the Bidder, the Architect and the County 
as regards the plans and specifications for the Project, neither the County nor Architect will respond to any 
verbal or telephone inquiries, however Bidders may submit written inquiries for clarifications or questions by 
email, mail or fax to the attention of Travis I Smith, Project Manager, 825 5th Street, Room 112, Eureka, CA, or 
by email: ADA@co.humboldt.ca.us Any responses to written Bidder inquiries will be at the full discretion of the 
County, and any responses will be in writing in the form of an Addendum to these Contract Documents, which 
will be sent to all Bidders. 

P. ADDENDA OR BULLETINS

Any Addenda or Bulletins issued during the time of bidding or forming a part of the Documents loaned to the 
Bidder, for the preparation of his Bid, shall be covered in the Bid, and shall be made a part of the Contract. 

Q. BIDDERS INTERESTED IN MORE THAN ONE BID

No person, firm, or corporation shall be allowed to make or file, or be interested in more than one bid for the 
same work, unless alternate bids are called for.  A person, firm, or corporation, who has submitted a 
subproposal to a bidder, is not thereby disqualified from submitting a subproposal or quoting prices to the 
other bidders. 

R. VISITING THE SITE & KNOWLEDGE OF PLANS & SPECIFICATIONS
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Before submitting a bid for the work, it is recommended that the Bidder inspect the sites and inform himself as 
to the conditions under which he will be obligated to execute the work.  A Pre-Bid meeting and walk-through 
are scheduled for this project.  See Paragraph "C" above. 
 
No allowance will be subsequently made for failure to inspect, and the Bidder will be solely responsible for the 
consequences of his negligence or lack of diligence.  Before submitting any proposal, each Bidder shall 
examine the General Conditions, Plans, Specifications, as well as these Instructions to Bidders, and the forms 
appended hereto and made a part hereof. 
 
 

 
END OF SECTION 00 21 13 
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SECTION 00 22 13 - SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 
 
1. PROJECT DESCRIPTION 
 

This project includes the reconstruction of two single-user, all-gender restrooms to meet ADA 
requirements; reconfiguration of the circulation desk to improve accessibility, facility circulation, and 
provide space for expanded shelving and displays; creation of an enhanced teen section; installation of 
accessible public computer workstations; and interior refurbishments including new paint and flooring 
throughout the facility. 
 
 
A. Project Location:  

Fortuna Library 
753 14th Street 
Fortuna, CA 95540 
 

2. TIME FOR COMPLETION 
 

The Contractor shall complete the entire project within 90 calendar days from the County’s issuance 
of the "Notice to Proceed".  

 
3. LIQUIDATED DAMAGES 
 

As actual damages for any delay in completion are impossible of determination, the Contractor and 
their sureties shall be liable for and shall pay to the County of Humboldt the sum of $750 as fixed, 
agreed and liquidated damages for each calendar day of delay beyond the contract completion date 
until the work is completed and accepted. 

 
4. SUBSTITUTIONS 
 

A. All pre-bid substitution requests for "equal" products or systems shall be submitted to the Owners 
Representative 10 days prior to the contract bid opening date.  All pre-bid substitution requests 
shall be submitted on the PRE-BID SUBSTITUTION REQUEST FORM - SECTION 00 43 25, see 
Section 00 72 00, GC 27, B. 
 

B. Product substitution requests for products that are “equal” to specified products but not produced 
by an “Acceptable Manufacturer”, per each technical specification, shall be submitted within 35 
days after the contract is awarded. All product substitution requests shall be submitted on the 
PRODUCT SUBSTITUTION REQUEST FORM; see Section 01 60 00, “Product Requirements.” 

 
5. ADDENDA 
 

No addenda shall be issued within 48 hours of the designated Bid opening time.  Any addenda resulting 
in material changes, additions, or deletions shall be issued at least 72 hours before the designated Bid 
opening time; otherwise, the Bid time shall be extended by not less than 72 hours. 

 
6. COMMUNICATIONS 
 

A. All notices, demands, requests, instructions, approvals, proposals, and claims must be in writing. 
 
B. Any notice to or demand upon the Contractor shall be sufficiently given if delivered at the office of 

the Contractor stated on the signature page of the Contract or at such other office as Contractor 
may from time to time designate in writing to the County of Humboldt or deposited in the United 
States mail in a sealed postage-prepaid envelope, or if delivered with charges prepaid to any 
delivery company for transmission, in each case addressed to such office. 
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C. All papers required to be delivered to the County shall, unless otherwise specified in writing to
the Contractor, be delivered to the County and any notice to or demand upon the County of
Humboldt shall be mailed in a sealed, postage-prepaid envelope, or delivered with charges
prepaid to any delivery company for transmission to the County of Humboldt at such address, or 
to such other representatives of the County of Humboldt or to such other address as the County
may subsequently specify in writing to the Contractor for such purpose.

D. Any such notice shall be deemed to have been given as of the time of actual delivery; or, in the
case of mailing, when the same should have been received in due course of post; or, in case of
any delivery company, at the time of actual receipt.

7. MINIMUM RATES OF PAY
The Contractor, and each subcontractor participating in the Project, shall be required to pay the 
prevailing wages as established by the Department of Industrial Relations, Division of Labor Statistics 
and Research, P.O. Box 420603, San Francisco, CA, Phone: (415) 703-4780.  A schedule of the 
minimum rates of pay applicable to this Contract is on file at the principal office of Humboldt County 
Public Works at 1106 Second Street, Eureka, California, and shall be made available to any interested 
party on request.

8. JOB OFFICES

A. The Contractor must designate an area to serve the posting requirements of this contract.  A 
board (4’ x 8’) must be in plain view in a well-trafficked area on site.  On this board will be posted 
EEO and wage information in compliance with the General Conditions of this contract.

B. The Contractor and their subcontractors may maintain such office and storage facilities on the 
site as may be necessary for the proper conduct of the work.  These shall be located so as to 
cause no interference with any work to be performed on the site.  The Tenant's Representative 
shall be consulted with regard to locations.

C. Upon completion of the project, or as directed by the County of Humboldt, Tenant's 
Representative, the Contractor shall remove all such temporary structures and facilities from the 
site, same to become their property, and leave the premises in the condition required by the 
County.

D. The Contractor shall furnish and maintain, during construction of the project, adequate facilities 
at the site to be designated by the County of Humboldt for the use of the County of Humboldt and 
the Architect.

9. PERFORMANCE AND PAYMENT BONDS
The company providing the required performance and payment bonds must be listed in U.S. Treasury 
Circular No. 570 as a surety approved to issue bonds securing Government contracts in the State of 
California.

10. NOISE ABATEMENT PROVISIONS

A. Noise Affecting Sites and Adjacent Neighborhoods:

1. Limit noise and vibration to a reasonable level as related to specific items of equipment 
used and their hours of use and as indicated herein.  This does not preclude use of 
mechanical equipment, i.e. jack hammers or power driven fasteners.

2. The Tenant's Representative and the Tenant shall be the sole judges of permissible noise 
and vibration levels and they have the right to designate times when they may be used. 
Comply also with requirements of Section 01 11 00 – Summary Of Work.
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B. External Noise:

1. Locate stationary noise sources away from noise sensitive land uses and buildings to the 
extent possible.  Obtain approval from the Tenant's Representative before locating 
stationary noise sources.

2. Use truck haul routes through surrounding communities which minimize impacts on noise 
sensitive land uses.  On the site, use routes as directed and approved by Tenant's 
Representative.

C. Vibration Control: Provide ten (10) working days notice before conducting construction activities 
that might cause vibration, such as, but not limited to, drilling, excavation, compaction, pile 
driving, etc.

D. Noise Levels: Do not exceed an average continuous sound level of 72 dBA, measured at the 
perimeter of the work area, and do not exceed an impact noise level of 100 dBA measured at the 
perimeter of the work area, and only two impact occurrences between 72 dBA and 100 dBA are 
permitted in a one-hour period.

END OF SECTION 00 22 13 
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SECTION 00 41 00 - BID FORM 
 

TO 
THE COUNTY OF HUMBOLDT 

FORTUNA LIBRARY ADA COMPLIANCE PROJECT  
PROJECT NUMBER: 2024-601 

 
 
Name of Bidder:  _____________________________________________________ 
   (Note:  Name must be exactly as it appears on Contractor's License.) 
 
Business Address: _____________________________________________________ 
 
    _____________________________________________________ 

                                                                                                             
Telephone Number: _____________________________________________________ 
 
Residence Address: _____________________________________________________ 
 
    _____________________________________________________ 
 
The work to be done shall be constructed in accordance with the Contract Documents, prepared by Alameida 
Architecture Dated 4/9/2025, the Agreement annexed hereto and the General Prevailing Wage provisions as 
specified in the "Invitation To Bidders". 
 
Bids are submitted for the entire work.  The amount of “The Bid” for comparison purposes will be the 
determination of the apparent low bid as specified in Section 00 21 13, “Instructions to Bidders”.   
The Bidder shall set forth for the Base Bid and each Alternate, if any, in clearly legible figures, a written lump 
sum price and a numeric lump sum price. 
 
In case of a discrepancy between the two notated prices, the written price shall prevail, unless, however, if the 
amount set forth in writing is ambiguous, unintelligible or uncertain for any cause, or is omitted, then the 
amount set forth in the numeric column for the item shall prevail. 
 
If this proposal shall be accepted and the undersigned shall fail to enter into the Contract and to give the two 
required bonds in the sums to be determined as aforesaid, with surety satisfactory to the Department of 
Public Works, within seven (7) days, not including Sundays and legal Holidays, after the Bidder has received 
notice from the Department that the contract has been awarded, the County may, at its option, determine that 
the Bidder has abandoned the Contract, and thereupon this Proposal and the acceptance thereof shall be null 
and void and the forfeiture of such security accompanying this Proposal shall operate and the same shall be 
the property of the County of Humboldt. 
 
The undersigned, as Bidder, declares that the only persons or parties interested in this proposal as principals 
are those named herein; that this proposal is made without collusion with any other person, firm, or 
corporation; that Bidder has carefully examined the location of the proposed work, the annexed proposed 
form of contract, and the plans therein referred to; and proposes and agrees if this proposal is accepted, that 
Bidder will contract with the County of Humboldt, in the form of the copy of the contract annexed hereto, to 
provide all necessary machinery, tools, apparatus and other means of construction, and to do all the work and 
furnish all the material specified in the contract, in the manner and time therein prescribed, and according to 
the requirements of the Architect as therein set forth, and that he will take in full payment therefor the 
following item prices to wit: 
 
Receipt and compliance with the following Addenda to the Contract Documents is acknowledged:  
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1. Addendum No.____ Dated________  
 

2. Addendum No.____ Dated________ 
 

3. Addendum No.____ Dated________  
 

4. Addendum No.____ Dated________ 
 

5. Addendum No.____ Dated________ 
 
 
I,                                                                 , as an agent for                                              

                                                                                 , declare under penalty of perjury under the laws of the 
State of California, that the information contained in this Bid is true and correct.   
 
Executed at                                   , California, on                                , 2025 
 
The project shall be complete within the time limits specified in Section 00 22 13, “Supplementary Instructions 
To Bidders.”  The undersigned is aware the Contract includes provisions for liquidated damages as specified 
in Section 00 21 13, “Supplementary Instructions To Bidders,” if the Project is not completed within the agreed 
time of completion. 
 
 
 
 
THE UNDERSIGNED, as Bidder, proposes the following: 
 
BASE BID: 
 
To furnish and complete the entire work as shown on the drawings and listed in the specifications, including 
required contract bonds and insurance, without additions or subtractions on account of specified alternates, 
for the sum of: 

 

 

 
 

Base Bid (Lump Sum): 
 
 

 
 
$ 

 

Total Amount in Words  Total 

Bid Alternate 1 – Install ADA Compliant Computer Workstations 
(Lump Sum): 
 
 

 
 
$ 

 

Total Amount in Words  Total 

Bid Alternate 2 – Install HVAC (Lump Sum): 
 
 

 
 
$ 

 

Total Amount in Words  Total 
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UNIT PRICES 
None 
 
Proposal Signature Page 
 
 
Accompanying this proposal is __________________________________________________ 
(Insert the words "Cash ($)", "Cashier's Check", "Certified Check", or "Bidder's Bond", as the case may be)  
in the amount of at least ten percent (10%) of the total Bid Price submitted.  The names of all persons 
interested in the foregoing proposal as Principals are as follows: 

 
__________________________________________________________________________ 

 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
(NOTE: If a Bidder or other interested person is a Corporation, state the legal name of the corporation, 
also names of the president, secretary, treasurer, and manager thereof; if a Co-partnership, state the true 
name of the firm, also state the names of all individual co-partners composing the firm; if the Bidder or 
other interested person is an Individual, state the first and last names in full.) 
 
 
Licensed in accordance with an Act providing for the registration of Contractors: 
 
License No.: ______________________ Expiration Date:______________________ 

 
 
By my signature on this proposal I certify, under penalty of perjury under the laws of the State of 
California, that the foregoing questionnaire and statements of Public Contract Code Section 10162, and 
10232, are true and correct and that the bidder has complied with the requirements of Section 8102 of the 
Fair Employment and Housing Commission Regulations (Chapter 5, Title 2 of the California 
Administrative Code).  By my signature on this proposal I further certify, under penalty of perjury under 
the laws of the State of California and the United States of America, that the Noncollusion Affidavit 
required by Title 23 United States Code, Section 112 and Public Contract Code Section 7106; and the 
Title 49 Code of Federal Regulation, Part 29 Debarment and Suspension Certification are true and 
correct. 
 
 
_________________________________________ ________________________________ 
Signature of Bidder                            Date 
 
If a Bidder is a Corporation or a Co-partnership: 
 
_________________________________________________________________________ 
  Name of Corporation or Firm Name of Co-partnership 
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BID FORM 00 41 00 - 4 
 
 

Signatures of officer(s) or partners authorized to sign contracts on behalf of the Corporation or Co-
partnership, Corporations require signature by 2 (two) corporate officers: 
 
___________________________________ _____________________________________ 

 Name      Title 
___________________________________ _____________________________________ 

 Name      Title 
If Signature is by an agent, other than an officer of a corporation or a member of a partnership, a Power 
of Attorney must be on file with the Department prior to opening Bids or may be submitted with the Bid; 
otherwise the Bid will be disregarded as irregular and unauthorized. 
 

Bidder's Business Address: _________________________________________________ 

 

Place of Residence:  _________________________________________________ 

 

Date:      _________________________________________________ 

END OF SECTI0N 00 41 00 



COUNTY OF HUMBOLDT  BID SECURITY FORM 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT  Section 00 43 13 - Page 1 
PROJECT # 2024-601 

 

BID SECURITY FORM 00 43 13 - 1 
 

 
SECTION 00 43 13 - BID SECURITY FORM 

 
KNOW ALL MEN BY THESE PRESENTS: 
 

That                                                                                                               , as Principal, and                      

                                                         , a corporation, organized and existing under and by virtue of the laws of the 

State of                                                     and authorized to do surety business in the State of California, as Surety, 

are held and firmly bound unto the                                  , State of California, as Obligee, in the sum of                    

                                                                                            , Dollars ($                                           ), for the payment 

of which sum well and truly to be made, we, and each of us, bind ourselves, our heirs, executors, administrators, 

successors and assigns, jointly and severally, firmly by these presents. 

 
 
THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the Principal has submitted a bid to the 

County of Humboldt, State of California, for all work specifically described in the accompanying bid; 
 

NOW, THEREFORE, if the aforesaid Principal is awarded the contract, and within the time and manner 
required under the specifications, after the prescribed forms are presented to Principal for signature, enters into a 
written contract in the prescribed form, in accordance with the bid, and files the two bonds, one guaranteeing 
faithful performance and the other guaranteeing payment for labor and materials as required by law, or if the said 
Principal shall fully reimburse and save harmless the Obligee from any damage sustained by the Obligee through 
failure of the Principal to enter into the written contract and to file the required performance and labor and material 
bonds, then this obligation shall be null and void; otherwise, it shall be and remain in full force and effect. 
 

In the event suit is brought upon this bond by the Obligee and judgment is recovered, the Surety shall pay 
all costs incurred by the Obligee in such suit, including a reasonable attorney's fee to be fixed by the Court. 
 
 

IN WITNESS WHEREOF, we have hereunto set our hands and seals this                     day 
 
 of                                         , 20           . 
 
                                       

 
By:                                                                    By:              .     

                                                                           
Principal (Seal)     Surety (Seal) 

 
 
 
 
 
NOTE:   (1)    Signature of those executing for the surety must be properly acknowledged. 

  (2)    This bond must be in an amount equal to as least ten (10%) percent of the amount bid. 
  (3)    Bidders must use this form unless the surety company form is substantially the same. 
  

 
END OF SECTION 00 43 13 
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SECTION 00 43 23 - ALTERNATES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Related Documents:
1. Drawings and general provisions of the Contract, including General and Supplementary

Conditions and other Division 01 Specification Sections, apply to this Section.

B. Section Includes:
1. Administrative and procedural requirements for alternates.

1.2 DEFINITIONS 

A. Alternate: An alternate is an amount proposed by bidders and stated on the Bid Form that will be

1.3 

added to or deducted from Base Bid amount if the Tenant decides to accept a corresponding 
change in either scope of work or in products, materials, equipment, systems or installation 
methods described in Contract Documents.

PROCEDURES

A. Coordination:  Modify or adjust affected adjacent work as necessary to completely integrate work of 
the alternate into Project.
1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar

items incidental to or required for a complete installation whether or not indicated as part of
alternate.

B. Notification:  Immediately following award of the Contract, notify each party involved, in writing, of
the status of each alternate.  Indicate if alternates have been accepted, rejected, or deferred for
later consideration.  Include a complete description of negotiated modifications to alternates.

C. Execute accepted alternates under the same conditions as other work of the Contract.

D. Schedule:  A listing of Bid Alternates is included on the Bid Form.  Specification sections referenced 
in the Schedule contain requirements for materials necessary to achieve the Work described under 
each alternate.
1. Include as part of each alternate, miscellaneous devices, appurtenances and similar items

incidental to or required for a complete installation whether or not mentioned as part of the
alternate.

2. State on the Bid Form amounts that will be ADDED to or DEDUCTED from the Base Bid
amount for the work described in the listing of Bid Alternates included on the Bid Form

END OF SECTION 00 43 23 



COUNTY OF HUMBOLDT  PRE-BID SUBSTITUTION REQUEST FORM 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT Section 00 43 25 - Page 1 
PROJECT # 2024-601 

PRE-BID SUBSTITUTION REQUEST FORM 00 43 25 - 1 

SECTION 00 43 25 - PRE-BID SUBSTITUTION REQUEST FORM 

PROJECT: FORTUNA LIBRARY ADA COMPLIANCE PROJECT DATE: 
Project Number: 2024-601 

Note to Contractor: All substitution requests for "equal" products or systems shall be submitted to the Tenant's 
Representative, (10) ten days prior to the contract bid date. See specification section 00 22 13 - 
SUPPLEMENTARY INSTRUCTIONS TO BIDDERS, sub-section 4. 

We hereby submit for your consideration the following product in lieu of the specified item for the above 
project. 

SECTION:        Paragraph:  

Specified Item:  

Proposed Substitution: 

1. Attach completed technical data, including laboratory tests, color and material samples, if applicable

2. Include complete information on changes to Drawings and/or Specifications which proposed substitution 
will require for its proper installation. (Plan layout changes, electrical hookup locations)

3. Does the substitution affect dimensions shown on Drawings?  [  ] Yes [  ] No 

4. Will the undersigned pay for changes to the building design, including detailing costs caused by the
requested substitution?   [  ] Yes  [  ] No

5. What effect does substitution have on other trades?

6. Differences between proposed substitution and specified item?

7. Cost of proposed substitution in comparison with product, system, or method specified?

8. Availability of maintenance and repair services, and sources of repair or replacement items?

9. Manufacturer's guarantees of the proposed and specified items are:

[  ] Same [  ] Different (Explain on attachment) 
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The undersigned states that the function, appearance and quality are equivalent or superior to the 
specified item. 
 
Submitted By:             
 
 
Signature:             
 
 
Firm:              
 
 
Address:             
 
 
Telephone:                 
 
 
FOR USE BY ARCHITECT: 
 
[  ] Accepted  [  ] Accepted as Noted  
 
[  ] Not Accepted [  ] Received Too Late  
 
By:     Date: 
 
 
Remarks: 
 
 
 
 

END OF SECTION 00 43 25 
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SECTION 00 43 36 - SUBCONTRACTOR LIST 
 
LIST OF SUBCONTRACTORS 
PROJECT NAME:  FORTUNA LIBRARY ADA COMPLIANCE PROJECT  
PROJECT NUMBER: 2024-601 
 
The Bidder shall list all Subcontractors in accordance with Article 18 of the Supplementary General 
Conditions. 

 

Name of Subcontractor, 
CA Contractor License 

and DIR Number 

 Address  Description of Work 
to be Performed 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     



COUNTY OF HUMBOLDT  SUBCONTRACTOR LIST 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT  Section 00 43 36 - Page 2 
PROJECT # 2024-601 
 

SUBCONTRACTOR LIST 00 43 36 - 2 
 

 

 
END OF SECTION 00 43 36 

 
 

Name of Subcontractor, 
CA Contractor License 

and DIR Number 

 Address  Description of Work 
to be Performed 
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BID SUBMITTAL CHECKLIST 00 43 93- 1 
 

 
 
SECTION 00 43 93 - BID SUBMITTAL CHECKLIST 
 
 
The following documents shall be submitted by each Bidder, as part of their complete Bid: 
 

1. Section 00 41 00 - Bid Form  

2. Section 00 43 13 - Bid Security Form (Bid Bond) 

3. Section 00 43 36 - Subcontractor List  

4. Section 00 45 19 - Non-collusion Affidavit 

5. Section 00 45 26 - Workers' Compensation Certification 

6. Section 00 45 46 – Evidence of Responsibility/Non-responsibility 

7. Section 00 45 47 - Public Contract Code 10232 Statement 

8. Section 00 45 48 - Debarment and Suspension Certification 

 
 
 

END OF SECTION 00 43 93 
 



COUNTY OF HUMBOLDT NONCOLLUSION AFFIDAVIT 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT  Section 00 45 19 - Page 1 
PROJECT # 2024-601 
 

NONCOLLUSION AFFIDAVIT 00 45 19- 1 
 

 
SECTION 00 45 19 - NONCOLLUSION AFFIDAVIT 
 
 
TO THE COUNTY OF HUMBOLDT, DEPARTMENT OF PUBLIC WORKS 
 
 
Non-Collusion Affidavit 
 
 
(Title 23 United States Code Section 112 and Public Contract Code Section 7106) 
 
 
In accordance with Title 23 United States Code Section 112 and Public Contract Code 7106 the Bidder 
declares that the Bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, 
company, association, organization, or corporation; that the Bid is genuine and not collusive or sham; that the 
Bidder has not directly or indirectly induced or solicited any other Bidder to put in a false or sham bid, and 
they have not directly or indirectly colluded, conspired, connived, or agreed with any Bidder or anyone else to 
put in a sham bid, or that anyone shall refrain from bidding; that the Bidder has not in any manner, directly or 
indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the Bidder 
or any other Bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any other 
Bidder, or to secure any advantage against the public body awarding the contract of anyone interested in the 
proposed contract; that all statements contained in the bid are true; and further, that the Bidder has not 
directly or indirectly, submitted their bid price or any breakdown thereof, or the contents thereof, or divulged 
information or data relative thereto, or paid, and will not pay, any fee to any corporation, partnership, company 
association, organization, bid depository, or to any member of agent thereof to effectuate a collusive or sham 
bid. 
 
 
 
_______________________________________ 
Signature of Bidder 
 
 
 
_______________________________________ 
Date 
 
 
Bidders are cautioned that making a false certification may subject the certifier to criminal prosecution. 
 
 

 
END OF SECTION 00 45 19 
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SECTION 00 45 26 – WORKERS’ COMPENSATION CERTIFICATE 
 
 
Labor Code Section 3700. 
 
"Every employer except the State shall secure the payment of compensation in one or more of the foregoing 
ways: 
 

(a) By being insured against liability to pay compensation in one or more insurers duly 
authorized to write compensation insurance in this state. 

 
(b) By securing from the Director of Industrial Relations a certificate of consent to 

self-insure either as an individual employer, or as one employer in a group of 
employers, which may be given upon furnishing proof satisfactory to the Director of 
Industrial Relations of ability to self-insure and to pay any compensation that may 
become due to their employees." 

 
I am aware of the provisions of Section 3700 of the Labor Code which requires every employer to be insured 
against liability for workers’ compensation or to undertake self-insurance in accordance with the provisions of 
that code, and that I will comply with such provisions before commencing the performance of the work of this 
contract. 
 
 
 
 
                                                                                
Signature of Contractor 
 
 
 
________________________________________ 
Date 
 
 
 
In accordance with Article 5 [commencing at Section 1860], Chapter 1, Part 7, Division 2, of the Labor Code, 
the above certificate must be signed and filed with the awarding body prior to commencing any work under 
this contract. 
 
 
 

END OF SECTION 00 45 26 
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SECTION 00 45 46 – RESPONSIBILITY / NONRESPONSIBILITY 
1. DETERMINATION OF BIDDER RESPONSIBILITY 

A. A responsible bidder is a bidder who has demonstrated the attribute of trustworthiness, as well as 
quality, fitness, capacity and experience to satisfactorily perform the contract.  It is the County's policy 
to conduct business only with responsible contractors.   (Ord. 2291, § 1, 01/07/2003) 

B. Bidders are hereby notified that the County may determine whether the bidder is responsible based 
on a review of the bidder's performance on any contracts, including but not limited to County 
contracts.  Particular attention will be given to violations of labor laws related to employee 
compensation and benefits, and evidence of false claims made by the bidder against public entities.  
This will include subcontractors and their employees as well.(Ord. 2291, § 1, 01/07/2003) 

C. The County may declare a bidder to be non-responsible for the purpose of this contract, if the Board 
of Supervisors, in its discretion, finds that the bidder has done any of the following: (1) committed any 
act or omission which negatively reflects on the bidder's quality, fitness or capacity to perform this 
contract with the County or a contract with any other public entity, or engaged in a pattern or practice 
which negatively reflects on same; (2) committed an act or omission which indicates a lack of 
business integrity or business honesty; or (3) made or submitted a false claim against the County or 
any other public entity.    (Ord. 2291, § 1, 01/07/2003) 

D. If there is evidence that the apparent low bidder may not be responsible, the department shall notify 
the bidder in writing of the evidence relating to the bidder's responsibility, and its intention to 
recommend to the Board of Supervisors that the bidder be found not responsible.  The department 
shall provide the bidder and/or the bidder's representative with an opportunity to present evidence as 
to why the bidder should be found to be responsible and to rebut evidence which is the basis for the 
department's recommendation.  If the bidder fails to avail itself of the opportunity to rebut the 
department's evidence, the bidder may be deemed to have waived all rights of appeal.    (Ord. 2291, 
§ 1, 01/07/2003) 

E. If the bidder presents evidence in rebuttal to the department, the department shall evaluate the merits 
of such evidence, and based on that evaluation, make a recommendation to the Board of 
Supervisors.  The final decision concerning the responsibility of the bidder shall reside with the Board 
of Supervisors.  (Ord. 2291, § 1, 01/07/2003) 

F. These terms shall also apply to proposed [subcontracts/ subconsultants] of bidders on County 
contracts.   (Ord. 2291, § 1, 01/07/2003) 

2. DETERMINATION OF BIDDER DEBARMENT 
A. The bidder is hereby notified that the County may debar the bidder from bidding on other County 

contracts for a specified period of time, not to exceed three (3) years, and the County may terminate 
any or all of the bidder's existing contracts with the County, if the Board of Supervisors finds, in its 
discretion, that the bidder has done any of the following: (1) violated any term of a contract with the 
County; (2) committed any act or omission which negatively reflects on the bidder's quality, fitness, or 
capacity to perform a contract with the County or any other public entity, or engaged in a pattern or 
practice which negatively reflects on same; (3) committed an act or offense which indicates a lack of 
business integrity or business honesty; or (4) made or submitted a false claim against the County or 
any other public entity.    (Ord. 2291, § 1, 01/07/2003) 

B. If there is evidence that the apparent low bidder may be subject to debarment, the department shall 
notify the bidder in writing of the evidence which is the basis for the proposed debarment, and shall 
advise the bidder of the scheduled date for a debarment hearing before the Contractor Hearing Board 
(CHB).    (Ord. 2291, § 1, 01/07/2003)  

C. The CHB shall conduct a hearing where evidence on the proposed debarment is presented.  The 
bidder and/or the bidder's representative shall be given an opportunity to submit evidence at that 
hearing.  After the hearing, the CHB shall prepare a proposed decision, which shall contain a 
recommendation regarding whether the bidder should be debarred, and, if so, the appropriate length 
of time of the debarment.  If the bidder fails to avail itself of the opportunity to submit evidence to the 
CHB, the bidder may be deemed to have waived all rights of appeal.    (Ord. 2291, § 1, 01/07/2003) 
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6.   Provide information concerning any bankruptcy or receivership of bidder, and information 
regarding all legal claims, disputes, or lawsuits (including administrative matters) arising from any 
construction project performed within the preceding 5 years, including information regarding any work 
completed by a surety. 

NOTE: This information will not necessarily result in denial of award, but will be considered in 
determining bidder responsibility. Bidders are cautioned that making a false certification may 
subject the bidder to criminal prosecution. 

 
 
 

END OF SECTION 00 45 46 
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SECTION 00 45 47 - PUBLIC CONTRACT CODE SECTION 10232 STATEMENT 
 
 

In accordance with Public Contract Code Section 10232, the Contractor, hereby states under penalty 
of perjury, that no more than one final unappealable finding of contempt of court by a Federal court has been 
issued against the Contractor within the immediately preceding two year period because of the Contractor's 
failure to comply with an order of a Federal court which orders the Contractor to comply with an order of the 
National Labor Relations Board. 
 
 
 
 
________________________________________ 
Signature of Bidder 
 
 
 
________________________________________ 
Date 
 
 
 
Bidders are cautioned that making a false certification may subject the certifier to criminal prosecution. 
 
 
 
 

END OF SECTION 00 45 47 
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IN WITNESS WHEREOF, The parties hereto have entered into this Agreement as of the date first 
above set forth.  
COUNTY OF HUMBOLDT 
 
 
 
 
 
By: ___________________________________________ 
County Purchasing Agent 
 
 
 
CONTRACTOR: Corporations require signature by 2 (two) corporate officers 
 
By:  ___________________________________________ 
 
Title: __________________________________________ 
 
By:  ___________________________________________ 
 
Title: __________________________________________ 
 
 
 
INSURANCE CERTIFICATES REVIEWED AND APPROVED: 
 
By:  ___________________________________________ 
Risk Manager 
 

END OF SECTION 
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SECTION 00 61 14 - PAYMENT BOND 
 
LET THE FOLLOWING BE KNOWN, THAT WHEREAS, the County of Humboldt, by its order made 

  , 20 , has awarded to                                                                                                 ,  
hereinafter designated as the "Principal," a contract for the work described as follows:  
 
              
 
              
 
              
 

NOW, THEREFORE, we the Principal and                                                                                        , 
Surety, are held and firmly bound unto the County of Humboldt in the penal sum of                                           
                                                                                                       Dollars ($                       ), 
lawful  money of the United States of America for the payment of which sum well and truly to be made, we 
bind ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally, firmly by 
these presents. 
 

THE CONDITION OF THIS OBLIGATION IS SUCH that if said Principal, his/her or its heirs, 
executors, administrators, successors or assigns, shall fail to pay any of the persons named in Section 9100 
of the Civil Code, or amounts due under the Unemployment Insurance Code with respect to work or labor 
performed by any such claimant, any prevailing wages due and penalties incurred pursuant to the California 
Labor Code or for any amounts required to be deducted, withheld, and paid over to the Franchise Tax Board 
from the wages of employees of the Contractor and their subcontractors pursuant to Section 18806 of the 
Revenue and Taxation Code with respect to such work and labor as required by Sections 9550 et seq. of the 
Civil Code of California, then said Surety will pay for the same, in or to an amount not exceeding the amount 
set forth herein, and also will pay in case suit is brought upon this bond, such reasonable attorney's fees, as 
shall be fixed by the court, awarded and taxed as in the above-mentioned statutes provided.    
 

AND, the said Surety, for value received, hereby stipulates and agrees that no change, extension of 
time, alteration or addition to the terms of the contract or to the work to be performed thereunder or the 
specifications accompanying the same shall in any wise affect its obligations on this bond, and it does hereby 
waive notice of any such change, extension of time, alteration or addition to the terms of the contract, or to the 
work, or to the specifications. 
 
IN WITNESS WHEREOF, this instrument has been duly executed by the Principal and Surety above named, 
on the    day of   , 20  . 
 
 
              
PRINCIPAL      SURETY 
 
BY:       BY       

ATTORNEY-IN-FACT 
 
 

END OF SECTION 00 61 14 
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GC 37. ACCIDENT PREVENTION 17 

GC 38. EXISTING PREMISES AND IMPROVEMENTS 17 

GC 39. USE OF PREMISES AND CLEAN-UP 18 

GC 40. DIRECTION OF THE WORK 18 

GC 41. CUTTING, FITTING AND PATCHING 21 

GC 42. RIGHT TO OCCUPY OR USE 21 

GC 43. CHANGE OF CONTRACT TIME LIMIT & LIQUIDATED DAMAGES 22 

GC 44. HOURS OF WORK 23 

GC 45. PREVAILING WAGE RATES & PAYROLL RECORDS 24 

GC 46. TAXES 25 

GC 47. SUBCONTRACTORS 25 

GC 48. RECORDS, ACCOUNTS AND SEGREGATED PRICES 26 

GC 49. LIABILITY FOR TREES 27 

GC 50. LIABILITY FOR SURVEY MARKS 27 

GC 51. CLAIMS PROCEDURES 27 

GC 52. ATTORNEY'S FEES 28 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
GC 1. DEFINITIONS 
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GC 3. BONDS 
 
A. The successful bidder, simultaneously with the execution of the Agreement, will be required to furnish 

a Payment Bond in an amount equal to one hundred (100%) percent of the contract price, and a 
faithful Performance Bond in an amount equal to one hundred (100%) percent of the contract price. 
The Contractor must submit a certificate from the Humboldt County Clerk’s Office with all payment 
bonds. The Clerk’s certificate must indicate that the surety is admitted to transact business in the 
State of California, and certify that the surety’s certificate of authority, issued by the Insurance 
Commissioner, has not been suspended, revoked, canceled, or annulled. 

 
B. The bonds shall comply with Section 9554 of the Civil Code of the State of California.  The payment 

Bond and the faithful Performance Bond shall each be in a form that is satisfactory to the County 
Counsel, or Risk Management of the County of Humboldt.  A copy of an acceptable format is 
attached to the Agreement forms of these specifications.  

 
GC 4. INSURANCE REQUIREMENTS 
 
A. THIS CONTRACT/AGREEMENT SHALL NOT BE EXECUTED BY COUNTY and the 

CONTRACTOR is not entitled to any rights, unless certificates of insurance, or other sufficient proof 
that the following provisions have been complied with, and such certificate(s) are filed with the Clerk 
of the Humboldt County Board of Supervisors.   

 
B. Without limiting Contractor’s indemnification provided herein, Contractor shall and shall require any of 

its subcontractors to take out and maintain, throughout the period of this Agreement, the following 
policies of insurance placed with insurers with a current A.M. Bests rating of no less than A:VII or its 
equivalent against injury/death to persons or damage to property which may arise from or in 
connection with the activities hereunder of Contractor, its agents, employees or subcontractors: 

 
C. Comprehensive or Commercial General Liability Insurance at least as broad as Insurance Services 

Office Commercial General Liability coverage (occurrence from CG 0001), in an amount of 
$2,000,000 per occurrence.  If work involves explosive, underground or collapse risks, XCU must be 
included.  If a general aggregate limit is used, either the general aggregate limit shall apply 
separately to this project or the general aggregate shall be $5,000,000.  Said policy shall contain, or 
be endorsed with, the following provisions: 
1. The County, its officers, employees and agents, are covered as additional insured for liability 

arising out of the operations performed by or on behalf of Contractor.  The coverage shall 
contain no special limitations on the scope of protection afforded to the County, its officers, 
agents, and employees. 

2. The policy shall not be canceled or materially reduced in coverage without thirty (30) days 
prior written notice (10 days for non-payment of the premium) to County by certified mail. 

3. The inclusion of more than one insured shall not operate to impair the rights of one insured 
against another insured, and the coverage afforded shall apply as though separate policies 
had been issued to each insured, but the inclusion of more than one insured shall not 
operate to increase the limits of the insurer’s liability. 

4. For claims related to this project, the Contractor’s insurance is primary coverage to the 
County, and any insurance or self-insurance programs maintained by the County are excess 
to Contractor’s insurance and will not be called upon to contribute with it. 

5. Any failure to comply with reporting or other provisions of the parties, including breach of 
warranties, shall not affect coverage provided to County, its officers, employees, and agents. 

 
D. Automobile liability insurance with coverage at least as broad as Insurance Services Office form CA 

0001 06092, Code 1 (any auto), for vehicles used in the performance of this Agreement with 
minimum coverage of not less than $1,000,000 per accident combined single limit (CSL).  Such 
policy shall contain or be endorsed with the provision that coverage shall not be canceled or 
materially reduced in coverage without thirty (30) days prior written notice (10 days for non-payment 
of premium) to County by certified mail. 
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have been unavoidable.  The Contractor shall make no requests for extensions of time as to 
delay not called to the attention of County at the time of its occurrence. 

2. Avoidable delays. Avoidable delays in the prosecution or completion of the work shall include 
all delays which in the opinion of County would have been avoided by the exercise of care, 
prudence, foresight and diligence on the part of the Contractor or Contractor's 
subcontractors. 

3.  Unavoidable delays. Unavoidable delays in the prosecution or completion of the work shall 
include all delays which, in the opinion of County, result from causes beyond the control of 
the Contractor and which could not have been avoided by the exercise of care, prudence, 
foresight and diligence on the part of the Contractor or the subcontractors and/or any 
suppliers.  Delay in completion due to contract modifications ordered by County and 
unforeseeable delays in the completion of work or interference by other contractors 
employed by County will be considered unavoidable delays insofar as they  interfere with the 
Contractor's completion of the work. 

E. Extension of time: 
1.  Avoidable delays.  In case the work is not completed in the time specified, including such 

extensions of time as may have been granted for unavoidable delays, the Contractor will be 
assessed damages for delay in accordance with liquidated damages provision.  The County, 
however, shall have the right to grant an extension of time for avoidable delay if it is deemed 
in County's best interest to do so.  During such extension of time, the Contractor will be 
charged for engineering and inspection services and other costs but will not be assessed 
damages for the delay. 

2.  Unavoidable delays.  For delays which County considers to be unavoidable, the Contractor 
shall, pursuant to Contractor's application, be allowed an extension of time beyond the time 
herein set forth, proportional to such delay or delays, in which to complete the contract.  
During such extension of time, neither extra compensation for engineering and inspection 
provided nor damages for delay will be charged to the Contractor. 

3.  Liquidated damages.  County and Contractor recognize that time is of the essence and that 
County will suffer financial loss if the work is not completed within the time specified above, 
plus any extensions thereof allowed in accordance with this contract.  They also recognize 
the delays, expense and difficulties involved in proving the actual loss suffered by County if 
the work is not completed on time.  Accordingly, instead of requiring any such proof, and due 
to impracticality and difficulty of ascertaining exact damages caused by delay, County and 
Contractor agree that as liquidated damages for delay (but not as a penalty) Contractor shall 
pay County that amount set forth in the Contract, or if no such amount is specified, then 
one-half of one percent of the total contract price for each day that expires after the time 
specified above for completion.  In case of joint responsibility for delay in the final completion 
of the work, where two or more separate contracts are in force at the same time and cover 
work at the same site, liquidated damages assessed against any one Contractor will be 
based upon the individual responsibility of that Contractor for the delay as determined by, 
and in the judgment of, County.  County shall have the right to deduct the liquidated 
damages from any money in its hands, otherwise due, or to become due, to Contractor, or to 
sue for and recover compensation for damages for nonperformance of this contract within 
the time stipulated. County has determined and the Contractor acknowledges that the 
liquidated damages as established herein are governed by the provisions of Government 
Code § 53069.85 and are predicated upon the reasonable damages accruing to County 
stemming from any delay in the completion of this project. 

GC 44. HOURS OF WORK 
 
A. The time of service of any labor, workman or mechanic employed upon any of the Work herein 

specified, shall be limited and restricted to that allowed by law, and no laborer, workman or mechanic 
employed upon said Work herein specified shall be required or permitted to labor more than that 
allowed by law, except in cases of extraordinary emergency caused by fire, military or naval defenses 
or works in time of war. 
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with Section 7000) of Division 3 of the California Business and Professions Code who either 
is in direct contract with a Contractor or is a lower tier subcontractor. 

 
B. Upon receipt of a Contractor’s claim, the County shall conduct a reasonable review of the claim and, 

within a period not to exceed 45 days, shall provide the claimant a written statement identifying what 
portion of the claim is disputed and what portion is undisputed. Upon receipt of a claim, the County 
and a contractor may, by mutual agreement, extend the time period provided in this section. 

 
C. The claimant shall furnish reasonable documentation to support the claim. 
 
D. If the County needs approval from its Board of Supervisors to provide the claimant a written 

statement identifying the disputed portion and the undisputed portion of the claim, and the governing 
body does not meet within the 45 days or within the mutually agreed to extension of time following 
receipt of a claim sent by registered mail or certified mail, return receipt requested, the County shall 
have up to three days following the next duly publicly noticed meeting of the governing body after the 
45-day period, or extension, expires to provide the claimant a written statement identifying the 
disputed portion and the undisputed portion.  

 
E. Any payment due on an undisputed portion of the claim shall be processed and made within 60 days 

after the County issues its written statement. If the County fails to issue a written statement, 
paragraph (K) shall apply. 

 
F. If the Contractor disputes the County’s written response, or if the County fails to respond to a claim 

issued pursuant to this section within the time prescribed, the Contractor may demand in writing an 
informal conference to meet and confer for settlement of the issues in dispute. Upon receipt of a 
demand in writing sent by registered mail or certified mail, return receipt requested, the County shall 
schedule a meet and confer conference within 30 days for settlement of the dispute. 

 
G. Within 10 business days following the conclusion of the meet and confer conference, if the claim or 

any portion of the claim remains in dispute, the County shall provide the Contractor a written 
statement identifying the portion of the claim that remains in dispute and the portion that is 
undisputed. Any payment due on an undisputed portion of the claim shall be processed and made 
within 60 days after the County issues its written statement. Any disputed portion of the claim, as 
identified by the contractor in writing, shall be submitted to nonbinding mediation, with the County and 
the claimant sharing the associated costs equally. The County and Contractor shall mutually agree to 
a mediator within 10 business days after the disputed portion of the claim has been identified in 
writing. If the parties cannot agree upon a mediator, each party shall select a mediator and those 
mediators shall select a qualified neutral third party to mediate with regard to the disputed portion of 
the claim. Each party shall bear the fees and costs charged by its respective mediator in connection 
with the selection of the neutral mediator. If mediation is unsuccessful, the parts of the claim 
remaining in dispute shall be subject to applicable procedures outside this section. 

 
H. For purposes of this section, mediation includes any nonbinding process, including, but not limited to, 

neutral evaluation or a dispute review board, in which an independent third party or board assists the 
parties in dispute resolution through negotiation or by issuance of an evaluation. Any mediation 
utilized shall conform to the timeframes in this section. 

 
I. Unless otherwise agreed to by the County and the Contractor in writing, the mediation conducted 

pursuant to this section shall excuse any further obligation under Section 20104.4 to mediate after 
litigation has been commenced. 

J. This section does not preclude the County from requiring arbitration of disputes under private 
arbitration or the Public Works Contract Arbitration Program, if mediation under this section does not 
resolve the parties' dispute. 

 
K. Failure by the County to respond to a claim from the Contractor within the time periods described in 

this subdivision or to otherwise meet the time requirements of this section shall result in the claim 
being deemed rejected in its entirety. A claim that is denied by reason of the County’s failure to have 
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SGC 1. GUARANTEE WORK 

A. In the event of failure of Contractor to comply with the requirements of any guarantee by this Contract 
within seven (7) days after being notified in writing, Tenant is authorized to proceed to have the 
defects repaired and made good at the expense of Contractor, who shall pay the costs and charges 
therefore immediately on demand.

SGC 2. LAWS AFFECTING PUBLIC WORKS 

A. Attention to bidders is called to necessity of being familiar with the various Federal, State and Local
laws affecting public work, especially, but not limited to, those laws relating to hours of employment,
minimum wage rates, payment of wages, sanitary and safety conditions for workmen, workmen's
compensation insurance, type and kind of materials that can be used, non-discrimination in
employment and affirmative-action programs.  Contractor is advised that this project is being paid for 
by State and local funds.  Contractor shall comply with applicable regulations and hold harmless the
Owner for their failure to comply.  Certain of those provisions may be set forth herein or in the
General Construction Contract.  The existence of these provisions does not excuse the Contractor
from complying with other statutory requirements or provisions which are not set forth in these
Contract Documents.

SGC 3. Tenant's  REPRESENTATIVE, INSPECTOR 

A. The Tenant will employ an “Tenant's Representative” and “Inspector”. The Inspector will observe the
installation of all materials and equipment to be incorporated into the Work and the placing of such 
materials and equipment to determine in general if the Work is proceeding in accordance with the 
Contract Documents.  On the basis of their observations, the Inspector will keep the Tenant's 
Representative informed as to the progress of the Work and will endeavor to guard the Tenant 
against defects and deficiencies in the Work of the Contractor and subcontractors employed by the 
Contractor in the prosecution of the Work.  The Tenant's Representative and Inspector shall not be 
responsible for means, methods, techniques, sequences or procedures of construction, nor be 
responsible for the Contractor's failure to carry out the Work in accordance with the Contract 
Documents.

SGC 4. RESPONSIBILITY FOR COMPLIANCE WITH OSHA 

A. All work, materials, work safety procedures and equipment shall be in full accordance with the latest 
OSHA rules and regulations.

B. Contractor warrants that Contractor and each of their subcontractors shall, in performance of this 
Contract, comply with each and every compliance order issued pursuant to OSHA and CAL-OSHA. 
The Contractor assumes full and total responsibility for compliance with OSHA and CAL-OSHA 
Standards by their subcontractors as well as himself.  The cost of complying with any compliance 
order and/or payment of any penalty assessed pursuant to OSHA and CAL-OSHA shall be borne by 
the Contractor.  Contractor shall save, keep and hold harmless the Tenant and all officers, employees 
and agents thereof from all liabilities, costs or expenses in law or in equity, that may at any time arise 
or be set up because of Contractor's or subcontractor's non-compliance or alleged non-compliance 
with OSHA and CAL-OSHA requirements.

C. Nothing contained herein shall be deemed to prevent the Contractor and their subcontractors from 
otherwise allocating between themselves responsibility for compliance with OSHA and CAL-OSHA 
requirements; provided, however, that the Contractor shall not thereby be, in any manner 
whatsoever, relieved of their responsibility to the Tenant as herein above set forth.

SGC 5. AS BUILT DRAWINGS 

A. The Contractor shall be given an extra set of drawings and specifications which shall be kept at the
site of the Work at all times.  Exact locations of all pipes and conduits, and all changes in 
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construction and details shall be indicated and dimensioned upon these drawings, and all 
changes in materials and equipment installed shall be indicated in these specifications.  The as-
built drawings shall be current (up-to-date) to qualify for payment; the job Inspector will verify. 
Upon completion of the Work, the As-Built Drawings shall be prepared by the Contractor and 
Specifications shall be reviewed by the Tenant's Representative and Consultants and returned 
to the Tenant prior to the final payment.  The As-Built Drawings shall be neatly drafted on 
erasable mylar reproducible transparencies, or printed on vellum and submitted as a .dwg file if 
prepared electronically. 

SGC 6. FINAL CERTIFICATES 

A. When the Work is ready for acceptance, by the Tenant, the Tenant's Representative shall so certify in 
writing to the Tenant, indicating substantial completion and that the building can be occupied and 
used and a Certificate of Acceptance will be issued to the Contractor which will bring their Progress 
Payment up to ninety-five (95%) percent of the Contract Price, with five (5%) percent to remain in 
retention until after Notice of Completion, less sums withheld regarding liquidated damages, if any, or 
any other damages incurred by Tenant, or other sums withheld pursuant to the terms of this 
agreement or by law.

B. Notice of Completion will be filed by the Tenant after substantial completion and acceptance of the 
Work by the Board of Supervisors.  Providing no stop notices have been filed, thirty-five days after 
filing of such notice of completion, payment due under the Contract will become due to the Contractor 
and the Tenant's Representative shall so certify to the Tenant authorizing the final payment.  Such 
payment may withhold any reasonable sums payable to Contractor for any Work which has not been 
completed on said date, or that the Tenant may have found defective and ordered to be replaced; 
final payment for withholding to be made when certified by Tenant's Representative in writing to 
Tenant.

SGC 7. LIENS AND STOP NOTICES 

A. Should Stop Notices be filed with the Tenant shall in accordance with California Civil Code Section 
9358, withhold the amount claimed, plus an allowance of 25% to cover its litigation costs plus interest at the 
rate of 10%, from certificates until such claims have been resolved pursuant to law.

SGC 8. GUARANTEES AND MAINTENANCE MANUALS 

A. The Contractor and each subcontractor and each supplier shall provide to the Tenant, copies of all
maintenance guarantees, maintenance manuals and technical specifications relating to their portion 
of the Project prior to completion of the Project, and in accordance with the GENERAL
REQUIREMENTS, PROJECT CLOSE-OUT.

SGC 9. THE WORK 

A. The Work comprises the completed construction required by the Contract Documents and approved
change orders and includes all labor necessary to produce such construction, and all materials and
equipment incorporated or to be incorporated in such construction.

SGC 10. THE  PROJECT 

A. The Project is the total construction of which the Work performed under the Contract Documents may 
be the whole or a part.

B. By executing the Contract, the Contractor represents that Contractor has visited the sites, familiarized 
themselves with the local conditions under which the Work is to be performed, and correlated their
observations with the requirements of the Contract Documents.



COUNTY OF HUMBOLDT  SUPPLEMENTARY GENERAL CONDITIONS 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT Section 00 73 00 - Page 4 
PROJECT # 2024-601 

SUPPLEMENTARY GENERAL CONDITIONS 00 73 00 - 4 

C. The intent of the Contract Documents is to include all items necessary for the proper execution and
completion of the Work.  The Contract Documents are complementary, and what is required by any
one shall be as binding as if required by all.  Work not covered in the Contract Documents will not be
required unless it is consistent therewith and is reasonably inferable therefrom as being necessary to 
produce the intended results.  Words and abbreviations which have well-known technical or trade
meanings are used in the Contract Documents in accordance with such recognized meanings.

D. The organization of the Specifications into divisions, sections and articles, and the arrangement of
Drawings shall not control the Contractor in dividing the Work among subcontractors or in
establishing the extent of Work to be performed by any trade.

SGC 11. Tenant 

A. The Tenant shall forward all instruction to the Contractor through the Tenant's Representative.

B. Information or services under the Tenant's control shall be furnished by the Tenant with reasonable 
promptness to avoid delay in the orderly progress of the Work.

SGC 12. Tenant's RIGHT TO STOP THE WORK 

A. If the Contractor fails to correct defective Work as required by GC 17, or persistently fails to carry out 
the Work in accordance with the contract Documents, the Tenant, by a written order signed 
personally or by an agent specifically so empowered by the Tenant in writing, may order the 
Contractor to stop the Work, or any portion thereof, until the cause for such order has been 
eliminated; however, this right of the Tenant to stop the Work shall not give rise to any duty on the part of 
the Tenant to exercise this right for the benefit of the Contractor or any other person or entity.

SGC 13. Tenant's RIGHT TO CARRY OUT THE WORK 

A. If the Contractor defaults or neglects to carry out the Work in accordance with the Contract
Documents and fails within seven (7) calendar days after receipt of written notice from the Tenant to 
commence and continue correction of such default or neglect with diligence and promptness, the 
Tenant may, after seven (7) calendar days following receipt by the Contractor of an additional written 
notice and without prejudice to any other remedy the Tenant may have, make good such 
deficiencies. In such case an appropriate Change Order shall be issued deducting from the 
payments then or thereafter due the Contractor the cost of correcting such deficiencies, including 
compensation for the Tenant's Representative or Architect's additional services made necessary by 
such default, neglect or failure.  If the payments then or thereafter due the Contractor are not sufficient 
to cover such amount, the Contractor shall pay the difference to the Tenant immediately upon 
demand.

SGC 14. INDEMNIFICATION 

A. To the fullest extent permitted by law, the Contractor shall indemnify, defend and hold harmless the
Owner, Tenant's Representative, Inspector and the Architect and their agents and employees from 
and against all claims, damages, losses and expenses, including but not limited to attorneys' fees, 
arising out of or resulting from the performance of the Work, provided that any such claim, damage, 
loss or expense is (1) attributable to bodily injury, sickness, disease or death, or the injury to or 
destruction of tangible property (other than the Work itself) including the loss of use resulting 
therefrom, and (2) is caused in whole or in part by any negligent act or omission of the Contractor, 
and subcontractor, anyone directly or indirectly employed by any of them or anyone for whose acts 
any of them may be liable, regardless of whether or not it is caused in part by a party indemnified 
hereunder; excepting only such claims as are caused by the sole negligence or willful misconduct of 
the Tenant, Tenant's Representative, Inspector or Architect.  Such obligation shall not be construed 
to negate, abridge, or otherwise reduce any other right or obligation of indemnity which would 
otherwise exist as to any party or person described in this paragraph.
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B. In any and all claims against the Tenant, Tenant's Representative, Inspector or the Architect or any of 
their agents or employees by any employee of the Contractor, any subcontractor, anyone directly or 
indirectly employed by any of them or anyone for whose acts any of them may be liable, the 
indemnification obligation under this paragraph shall not be limited in any way by any limitation on the 
amount or type of damages, compensation or benefits payable by or for the Contractor or any 
subcontractor under Workers' or Workmen's Compensation Acts, disability benefit acts or other 
employee benefit acts.

C. The obligations of the Contractor under this paragraph shall not extend to the liability of Tenant's 
Representative or the Architect, their agents or employees, arising out of (1) the preparation or 
approval of maps, drawings, opinions, reports, surveys, change orders, design or specification, or (2) 
the giving of or the failure to give directions or instruction by the Tenant's Representative or the 
Architect, their agents or employees provided such giving or failure to give is the primary cause of the 
injury or damage.

SGC 15. COMPLIANCE WITH TITLE 24, CALIFORNIA CODE OF REGULATIONS AND THE 
INTERNATIONAL BUILDING CODE 

A. Governing Codes: Title 24, California Code of Regulations (C.C.R.),latest edition which adopts and
amends the International Building Code, latest edition; International Fire Code, latest edition; Uniform 
Mechanical Code, latest edition; National Electrical Code, latest edition; Uniform Mechanical Code,
latest edition; and the Uniform Plumbing Code, latest edition. The project shall also comply with the
Americans with Disabilities Act, and the latest editions of associated regulations.

SGC 16. LIABILITY OF CONTRACTOR 

A. The Contractor shall do all of the Work and furnish all labor, materials, tools, and appliances, except 
as otherwise herein expressly stipulated, necessary or proper for performing the Work herein 
required in the manner and within the time herein specified.  The mention of any specific duty or 
liability imposed upon the Contractor shall not be construed as a limitation or restriction of any 
general liability or duty imposed upon the Contractor by this contract, said reference to any specific 
duty or liability being made herein merely for the purpose of explanation.

B. The right of general supervision by the Tenant shall not make the Contractor an agent or employee of 
the Tenant, and the liability of the Contractor for all damages to persons or to public or private 
property arising from the Contractor's execution of the Work shall not be lessened because of such 
general supervision.

B. Until the completion and final acceptance by the Tenant of all of the Work under and implied by this 
contract, the Work shall be under the responsible care and charge of the Contractor.  The Contractor 
shall rebuild, repair, restore and make good all injuries, damages, re-erections and repairs 
occasioned or rendered necessary or caused of any nature whatsoever, excepting only acts of God 
not covered by the all-risk insurance policy called for in Article GC 4 and not other, to all or any 
portions of the Work except as otherwise expressly stipulated.

SGC 17. NUCLEAR FREE HUMBOLDT COUNTY ORDINANCE COMPLIANCE 

A. Neither the Contractor, their Subcontractors or their suppliers are Nuclear Weapons Contractors, and 
are not knowingly or intentionally engaged in the research, development, production, or testing of 
nuclear warheads, nuclear weapons systems, or nuclear weapons components, as defined by the 

Nuclear Free Humboldt County Ordinance.  Contractor, their Subcontractors and/or their suppliers agree to 
notify Tenant immediately if they become a nuclear weapons contractor as defined above.

SGC 18. REQUIRED LISTING OF PROPOSED SUBCONTRACTORS 

A. Each proposal shall have listed therein the name, address, description of work and contractor’s
license number of each subcontractor to whom the bidder proposes to subcontract portions of the
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work in the amount of 1/2 of one percent of their total bid, in accordance with the Subletting and 
Subcontracting Fair Practices Act, commencing with Section 4100 of the Public Contract Code and 
for verification of conformance with Labor Code Sections 1771 and 1725.5.  The bidder's attention is 
invited to other provisions of said Act related to the imposition of penalties for a failure to observe its 
provisions by using unauthorized subcontractors or by making unauthorized substitutions. 

B. Pursuant to Section 1771.1(a) of the California Labor Code, a contractor or subcontractor shall not be 
qualified to bid on, be listed in a bid proposal, subject to the requirements of Section 4104 of the
Public Contract Code, or engage in the performance of any contract for public work, as defined in
Sections 1770 et seq. of the Labor Code, unless currently registered and qualified to perform public
work pursuant to Section 1725.5 of the Labor Code. It is not a violation of Section 1771.1(a) for an
unregistered contractor to submit a bid that is authorized by Section 7029.1 of the Business and
Professions Code or by Section 10164 or 20103.5 of the Public Contract Code, provided the
contractor is registered to perform public work pursuant to Section 1725.5 at the time the contract is
awarded.

C. A sheet for listing the subcontractors, as required herein, is included in the proposal- Please
reference Section 00 43 36 “Subcontractor List.”

SGC 19. NONDISCRIMINATION 

A. During the performance of this contract, the Contractor and its subcontractors shall not deny the
contract's benefits to any person on the basis of religion, color, ethnic group identification, sex, age,
physical or mental disability, nor shall they unlawfully discriminate, harass or allow harassment,
against any employee or applicant for employment because of sex, race, color, ancestry, religious
creed, national origin, disability (including HIV and AIDS), medical condition (cancer), age (over 40),
marital status, denial of family care leave and denial of pregnancy disability leave in connection with
any program or activity funded in whole or in part by Federal and/or State funds provided through this 
grant contract.

B. Contractor and all subcontractors shall insure that the evaluation and treatment of their employees
and applicants for employment are free from such discrimination and harassment. Contractor and
subcontractors shall comply with the provisions of the Fair Employment and Housing Act
(Government Code, Section 12990 [a-f] et seq.) and the applicable regulations promulgated
thereunder (California Code of Regulations, Title 2, Section 7285.0 et seq.).

C. The applicable regulations of the Fair Employment and Housing Commission implementing
Government Code, Section 12990 (a-f), set forth in Chapter 5 of Division 4 of Title 2 of the California
Code of Regulations are incorporated into this contract by reference and made a part hereof as set
forth in full. Contractor and subcontractors shall give written notice of their obligations under this
clause to labor organizations with which they have a collective bargaining or other agreement.

D. Contractor shall comply with all applicable nondiscrimination laws and regulations.

E. The Contractor and all subcontractors shall include the nondiscrimination and compliance provisions 
of this clause in all contracts and subcontracts to perform work under the contract.

SGC 20. HAZARDOUS WASTE IN EXCAVATION 

A. If the Contractor encounters material in excavation which Contractor has reason to believe may be 
hazardous waste, as defined by Section 25117 of the Health and Safety Code, Contractor shall 
immediately so notify the Tenant's Representative in writing.  Excavation in the immediate area of the 
suspected hazardous material shall be suspended until the Tenant authorizes it to be resumed.  If 
such suspension delays the current controlling operation, the Contractor will be granted an extension 
of time by means of a change order.

B. The Tenant reserves the right to use other forces for exploratory work to identify and determine the 
extent of such material and for removing hazardous material from such area.

SGC 21. CONSTRUCTION ACTIVITIES 
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A. Construction activities at the site shall be as required by the Contractor to complete the project by the 
prescribed completion date.  Contractor must comply with Noise Abatement Provisions.

SGC 22. DISCOVERY OF HUMAN REMAINS OR AN ARCHAEOLOGICAL SITE 

A. If during construction activities, human remains or evidence of an archaeological site, including 
outhouse pits, construction shall be immediately halted and the Tenant's Representative notified who 
will request an evaluation by a qualified archaeologist, approved by the Tenant as to whether the 
discovery constitutes an "important archaeological resource" as defined in Section III, Appendix K of 
the CEQA Guidelines.

B. If the resource is determined to be important, mitigation shall proceed as outlined by Appendix K of 
the Guidelines and as recommended by the archaeologist.

SGC 23. CONTRACTOR RESPONSIBILITY AND DEBARMENT 

A. A responsible contractor is a contractor who has demonstrated the attribute of trustworthiness, as
well as quality, fitness, capacity and experience to satisfactorily perform the contract. It is the
County's policy to conduct business only with responsible contractors.    (Ord. 2291, § 1, 01/07/2003)

B. The contractor is hereby notified that, in accordance with Title II, Division 14 of the County Code, if
the County acquires information concerning the performance of the contractor on this or other
contract which indicates that the contractor is not responsible, the County may, in addition to other
remedies provided in the contract, debar the contractor from bidding on County contracts for a
specified period of time, not to exceed three (3) years, and terminate any or all existing contracts the
contractor may have with the County.   (Ord. 2291, § 1, 01/07/2003)

C. The County may debar a contractor if the Board of Supervisors finds, in its discretion, that the
contractor has done any of the following:  (1) violated any term of a contract with the County; (2)
committed any act or omission which negatively reflects on the contractor's quality, fitness, or
capacity to perform a contract with the County or any other public entity, or engaged in a pattern or
practice which negatively reflects on same; (3) committed an act or offense which indicates a lack of
business integrity or business honesty; or (4) made or submitted a false claim against the County or
any other public entity.    (Ord. 2291, § 1, 01/07/2003)

D. If there is evidence that the contractor may be subject to debarment, the department will notify the
contractor in writing of the evidence which is the basis for the proposed debarment and will advise
the contractor of the scheduled date for a debarment hearing before the CHB (Contractor’s Hearing
Board).    (Ord. 2291, § 1, 01/07/2003)

E. The CHB will conduct a hearing where evidence on the proposed debarment is presented.  The
contractor and/or the contractor's representative shall be given an opportunity to submit evidence at
that hearing.  After the hearing, the CHB shall prepare a proposed decision, which shall contain a
recommendation regarding whether the contractor should be debarred, and, if so, the appropriate
length of time of the debarment. If the contractor fails to avail itself of the opportunity to submit
evidence to the CHB, the contractor may be deemed to have waived all rights of appeal. (Ord. 2291,
§ 1, 01/07/2003)

F. A record of the hearing, the proposed decision and any other recommendation of the CHB shall be
presented to the Board of Supervisors.  The Board of Supervisors shall have the right to modify, deny 
or adopt the proposed decision and recommendation of the hearing board.    (Ord. 2291, § 1,
01/07/2003)

G. These terms shall also apply to subcontractors and subconsultants of County contractors. (Ord.
2291, § 1, 01/07/2003)
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SGC 24. BID PROTEST 
 
Any bid protest must be in writing and must be received by the County Administrative Office, 825 5th Street, 
Room 111, Eureka, CA, 95501, or by email  at ada@co.humboldt.ca.us before 5:00 p.m. no later than three 
(3) working days following bid opening (the “Bid Protest Deadline”) and must comply with the following 
requirements: 
 
 
A. Only a bidder who has actually submitted a Bid Proposal is eligible to submit a bid protest against 

another bidder. Subcontractors are not eligible to submit bid protests. A bidder may not rely on the 
bid protest submitted by another bidder, but must timely pursue its own protest. 

 
B. The bid protest must contain a complete statement of the basis for the protest and all supporting 

documentation. Material submitted after the Bid Protest Deadline will not be considered. The protest 
must refer to the specific portion or portions of the Contract Documents upon which the protest is 
based. The protest must include the name, address and telephone number of the person 
representing the protesting bidder if different from the protesting bidder. 

 
C. A copy of the protest and all supporting documents must also be transmitted by fax or by e-mail, by 

or before the Bid Protest Deadline, to the protested bidder and any other bidder who has a 
reasonable prospect of receiving an award depending upon the outcome of the protest.  

 
D. The protested bidder may submit a written response to the protest, provided the response is received 

by the Department Director before 5:00 p.m., within two (2) working days after the Bid Protest 
Deadline or after receipt of the bid protest, whichever is sooner (the “Response Deadline”). The 
response must include all supporting documentation. Material submitted after the Response Deadline 
will not be considered. The response must include the name, address and telephone number of the 
person representing the protested bidder if different from the protested bidder. 

 
E. The procedure and time limits set forth in this section are mandatory and are the bidder’s sole and 

exclusive remedy in the event of bid protest. The bidder’s failure to comply with these procedures 
shall constitute a waiver of any right to further pursue a bid protest, including filing a Government 
Code Claim or initiation of legal proceedings. 

 
 

END OF SECTION 00 73 00 
 
 

mailto:ada@co.humboldt.ca.us
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SECTION 01 11 00 - SUMMARY OF WORK 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Contractor’s use of site and premises. 

B. County’s occupancy requirements. 

C. Specification formats and conventions. 

1.2 CONTRACTOR’S USE OF SITE AND PREMISES 

A. Vehicle access to Project site shall be held to a minimum. Vehicle access will be on one specific route 
approved by County; no exceptions will be allowed. 

B. Coordinate use of the premises under the direction of the County. 

C. Assume full responsibility for the protection and safekeeping of materials, products, and equipment 
under this Contract, stored on the site. 

D. Move any stored materials, products, and equipment under Contractor's control which interfere with the 
operations of County or a separate contractor. 

E. Obtain and pay for the use of additional storage or work areas needed for Contractor’s operations. 

F. Contractor shall be aware of and abide by the Humboldt County and local Noise Ordinance and 
County’s noise prevention requirements. Contractor to verify County’s requirements. 

1.3 COUNTY’S OCCUPANCY REQUIREMENTS 

A. Tenant Occupancy: the Fortuna Library will continue to occupy and use the building during construction, 
with the exception of areas under construction, during the entire construction period.   

B. Contractor shall cooperate with County and their tenants to minimize conflicts, and to facilitate County's 
ongoing operations and use of the building. 

C. Contractor shall verify occupancy requirements with County and schedule the Work to accommodate 
County’s tenant’s requirements. 

D. Contractor shall maintain access to existing alternate walkways, entrances to the building and other 
adjacent occupied or used facilities. Contractor shall not close or obstruct walkways or other occupied 
or used facilities without written permission from County and authorities having jurisdiction. 

E. Contractor shall provide not less than 72 hours of notice to County of activities that will affect tenants 
of Fortuna Library operations. 

1.4 ENVIRONMENTAL MANAGEMENT 

A. Spills: Contractor shall clean up all fluid spills caused by leaks in the equipment or generated while 
Contractor is performing the work under this Contract. Contractor shall provide drip catch pans for all 
equipment that drips or leaks oils or other fluids. Spills generated by Contractor’s operation shall be 
cleaned up by Contractor at no cost to County. 

B. Dust and Noise Control: 
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1. Precaution shall be exercised at all times to control dust and excessive noise created as a result of 
any operations during the construction period. 

2. If serious problems and/or complaints arise due to airborne dust and excessive noise, and when 
directed by the County, operations causing such problems shall be temporarily discontinued until a 
suitable remedy is established. The remedy shall be approved by the County before 
implementation, and shall be considered part of Contractor’s normal effort to maintain safety and 
cleanliness without cause for further payment. 

1.5 MATERIALS AND WORKMANSHIP 

A. Except as otherwise specified all materials and equipment incorporated in the Work under the Contract 
shall be new. All workmanship shall be first-class and by persons qualified in the respective trades. 

1.6 ACCIDENT PREVENTION AND PROTECTION OF LIVES AND HEALTH 

A. Precaution shall be exercised at all times for protection of all personnel and occupants, including 
employees of Contractor, County, and property. 

B. The California Department of Industrial Relations, Division of Occupational Safety and Health (DOSH, 
also known as Cal/OSHA) requirements for safety and health protection of workers and public apply. 
Other requirements not covered by Cal/OSHA, shall be in accordance with U.S. Department of Labor, 
Occupational Safety and Health Administration (OSHA) requirements. 

C. Comply with safety requirements of CCR, Title 8, Division 1, Chapter 4, "Division of Industrial Safety," 
and Title 8, Division 1, Chapter 3.2, “Cal/OSHA Regulations”; CCR, Title 24, CBC; and other applicable 
building and construction codes. Machinery, equipment, openings, power lines, and all other safety 
hazards shall be guarded or eliminated in accordance with safety requirements of Title 8, and Manual of 
Accident Prevention in Construction published by the Associated General Contractors of America. 

1.7 UTILITIES 

A. Excavation at the Project site requires a call to Underground Service Alert North (USA North), 811 or 
by internet at http://usanorth811.org.  

1. Contractor shall call USA North at least 7 days prior to commencing excavation work. Obtain a 
ticket number and confirm service date for marking underground facilities (utilities). 

2. Prior to placing the call, Contractor shall mark the outline of excavation with chalk, paint, or 
stakes, to enable representatives (locators) of USA North members to map the area for existing 
underground facilities (utilities). 

B. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by County or others 
unless permitted under the following conditions and then only after providing temporary utility services 
according to requirements indicated: 

1. Notify the County not less than three days in advance of proposed utility interruptions. 

2. Obtain County’s written permission before proceeding with utility interruptions. 

C. Provide necessary protection to existing utility services and repair work damaged as a result of 
operations under this Contract. 

1.8 PROTECTION OF EXISTING FACILITIES 

A. Contractor shall take appropriate measures to prevent damage to existing facilities, site work, 
landscaping, and adjoining property. Should damage occur, such facilities, site work, landscaping, and 
property shall be restored to original condition, at no cost to County. 

http://usanorth811.org/
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1. Contractor shall arrange for protection of existing buildings at all times. Contractor shall furnish, 
install, and maintain, necessary barricades, temporary coverings, etc., as required for protection, 
and remove them at completion of the Work. When all Work is complete, damaged areas of the 
premises shall be restored to original undamaged condition that existed prior to installation of 
temporary protection. 

B. Housekeeping: The premises shall be kept in a clean, safe condition at all times. Rubbish shall be 
removed as fast as it accumulates. 

C. Burning: Burning of refuse, debris, and construction waste at Project site will not be permitted. 

1.9 OVERLOADING 

A. Contractor shall not overload any part or parts of structures beyond their safe calculated carrying 
capacities by placing materials, equipment, tools, machinery or any other item thereon. No loads shall 
be placed on floors or roofs before they have attained their permanent and safe strength. 

1.10 MANUFACTURER'S INSTRUCTIONS 

A. Where required in the Specifications that materials, products, equipment, and processes be installed or 
applied in accordance with manufacturer's instructions, directions, or specifications, or stated in words 
to that effect, it shall be construed to mean that said installation or application shall be in strict 
accordance with printed instructions furnished by manufacturer of the specified item and is suitable for 
use under conditions similar to those at the jobsite. Three copies of such instructions shall be included 
in the applicable submittal and furnished to the County for review. Obtain County’s acceptance prior to 
commencement of the Work. 

1.11 RESPONSIBILITY FOR THEFT AND DAMAGE 

A. County will not be responsible for the loss or theft of Contractor's tools, equipment and materials. 

1.12 FIRE PROTECTION 

A. Contractor shall at all times maintain good housekeeping practices to reduce the risk of fire and water 
damage. All scrap materials, rubbish and trash shall be removed daily from jobsite, inside and around 
the buildings or structures, as applicable, and shall not be scattered on adjacent property. 

B. Suitable storage space shall be provided outside immediate building areas during construction for 
temporary storage of flammable materials and paints, as required by CFC Chapter 14 and NFPA 241. 
Excess flammable liquids being used inside the building shall be kept in closed metal containers and be 
removed from the building during unused periods. 

C. Contractor shall provide temporary fire extinguishers during construction in accordance with the 
recommendations of CBC Chapter 33, CFC Chapter 14, and NFPA Bulletins Nos. 10 and 241. 
However, in all cases a minimum of one fire extinguisher shall be available for use. 

D. Under provisions of CFC Chapters 14 and 26, provide a fire extinguisher at each location where cutting, 
soldering, or welding is being performed. Where electric or gas welding or cutting work is done, 
interposed shields of noncombustible material shall be used to protect against fire damage due to 
sparks and hot metal. When temporary heating devices are used, a watchman shall be present to cover 
periods when other workmen are not on the premises. 

1.13 EMERGENCY CONDITIONS 

A. Emergency condition shall be any condition at the Project site which has the actual or potential for 
significant adverse effects to persons or property, whether or not resulting from Contractor’s operations. 
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B. Immediate action shall be taken by Contractor by whatever means necessary to alleviate the condition 
and to prevent damage or injury to persons or property. County shall be notified of the existence of such 
a condition, but shall not be called upon to perform emergency service. 

C. County may not respond to the emergency condition, which shall not be used as an excuse by 
Contractor to neglect immediate action; County will not be responsible or liable for any resulting 
conditions. Absence of Contractor’s Representative during emergency conditions at jobsite shall not 
relieve Contractor from contractual responsibility of providing an immediate response to the situation, for 
restoration of conditions to normalcy. 

D. If the emergency conditions are not caused by Contractor’s fault or neglect, the Contract Sum shall be 
adjusted to reflect the actual direct field costs of labor and materials to perform and complete 
emergency measures. 

E. The Contract Time shall also be adjusted to reflect the actual direct effect of such actions to the then 
critical path of the Construction Progress Schedule. The foregoing not withstanding, adjustments of the 
Contract Sum or the Contract Time for actions taken by Contractor in response to emergency 
circumstances shall be subject to Contractor’s strict compliance with all other applicable provisions of 
the Contract Documents relating to notices and time for delivery of notices. 

1.14 SPECIFICATION FORMATS AND CONVENTIONS 

A. Specification Format: The Specifications are organized into Divisions and Sections using the 50-
division format and numbering system of CSI "MasterFormat, 2004 Edition. 

B. Division 01 Sections govern the execution of the Work of all Sections in the Specifications. 

C. Specifications Conventions: Singular words shall be interpreted as plural and plural words shall be 
interpreted as singular, where applicable, as the context of the Contract Documents indicates. 

D. These specifications are written in imperative mood and streamlined form. This imperative language 
is directed to the Contractor, unless specifically noted otherwise. The words “shall be” are included by 
inference where a colon (:) is used within sentences or phrases. 

PART 2 PRODUCTS 

Not Used 

PART 3 EXECUTION 

Not Used 

END OF SECTION 
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SECTION 01 26 00 - MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY 

A. This Section specifies administrative and procedural requirements for handling and processing
the following contract modifications:

1. Request for Information.
2. Field Order.
3. Request for Cost Proposal.
4. Cost Proposal.
5. Change Orders.

1.3 DEFINITIONS 

A. Request for Information (RFI)

1. Written request submitted by Contractor to Tenant's Representative via the County’s 
online project management system on a form supplied by Tenant's Representative 
requesting clarification, interpretation, or additional information pertaining to Contract 
Documents.

2. An RFI shall not be used as a vehicle for only confirming or verifying issues.

B. Field Order (FO)

1. Tenant's Representative written directives to the Contractor covering a specific aspect 
of work, signed by the Tenant or Tenant's lead agency that authorizes changes in the 
Work to expedite the change order process.

C. Request for Cost Proposal (RFCP)

1. Written request by the Tenant's Representative to the Contractor to quote change to 
Contract Sum and/or Contract Time for proposed change to Contract Document.

D. Cost Proposal (CP)

1. Written request by the Contractor to the Tenant's Representative to change Contract 
Sum and/or Contract Time for proposed change to Contract Document.

E. Change Order (CO)

1. Initiated by the Tenant, Contractor, Consultant, Tenant's lead agency, or the Tenant's 
Representative and signed by the Tenant and Contractor stating their agreement to a 
change to Contract Documents and adjustment to Sum and/or Contract Time.

1.4 REQUEST FOR INFORMATION (RFI) 
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A. Submit RFIs numbered in sequential order, reviewed by the Contractor with respect to 
Contract Documents.

1. Submit RFIs on forms designated by the Tenant's Representative.
B. Tenant's Representative will monitor the RFI process and responses from the Consultant. The 

Consultant will receive RFIs only from the Tenant's Representative; Consultant will not accept 
RFIs directly from any other entity.

C. Tenant's Representative will receive only legible, properly prepared RFI:

1. Unreadable facsimile machine RFIs, illegibly written RFIs, or RFIs with incomplete 
information, will be returned promptly without action.

2. RFIs may be transmitted to Tenant's Representative by online project management 
system.
a. Tenant's Representative will forward to Consultant for review, and return 

response by same method received from Contractor.
3. Consultant will review RFIs with respect to Contract Documents and return response 

in a timely manner, generally within 7 calendar days, or commensurate with RFI 
subject.
a. RFIs marked “URGENT” will take precedence over outstanding RFIs and be 

answered by Consultant as soon as possible.

D. Contractor being fully familiar with Contract Documents, shall not be relieved of responsibility 
to coordinate the Work to prevent adverse impact to Project schedule when submitting RFIs to 
Tenant's Representative for clarification or interpretation of Contract Documents, or additional 
information.

E. If the Contractor believes the scope of work referenced in the RFI has a cost and /or time 
impact, he will not proceed with the work until either a Field Order or a Change Order has 
been issued.

1.5 FIELD ORDER (FO) 

A. Field Orders may include supplementary or revised Drawings and/or Specification to describe 
changes to Contract Documents.

B. Field Orders will be executed on forms designated by the Tenant's Representative.

C. Field Orders may be generated by the Contractor’s written notice submitted on a Cost 
Proposal form, that an RFI response or other unforeseen condition has changed the Contract 
cost and /or time, and that schedule impact will result if written directive is not provided in a 
timely manner.

D. Contractor shall provide an estimate of cost and/or time impact at the time of the request for a 
Field Order.

E. Tenant's Representative will review the request for a Field Order and initiate a written Field 
Order for authorization by the Tenant or Tenant's lead agency.

F. If the Field Order is approved by the Tenant or Tenant's lead agency, Tenant's Representative 
will release the signed Field Order to the Contractor. If rejected, the Contractor is so notified 
by the Tenant's Representative.

1.6 REQUEST FOR COST PROPOSAL (RFCP) 

A. Request for Cost Proposal is an informational request only, and is not an instruction or
authorization to execute a change, or an order to stop Work in progress.



COUNTY OF HUMBOLDT  MODIFICATION PROCEDURES 
FORTUNA LIBRARY ADA COMPLIANCE PROJECT Section 01 26 00 - Page 3 
PROJECT # 2024-601 

MODIFICATION PROCEDURES 01 26 00 - 3 

B. Request for Cost Proposal may include supplementary or revised Drawings and/or 
Specification to describe proposed changes to Contract Documents.

C. Contractor shall submit cost and/or time quotation to Tenant's Representative within 15 
calendar days following receipt of Request for Cost Proposal.

1.7 COST PROPOSAL (CP) 

A. Contractor shall submit to the Tenant's Representative a Cost Proposal for all occurrences the 
Contractor believes impacts Scope of Work cost and/or time.

1. A Cost Proposal shall be submitted within 15 calendar days of the occurrences.

B. Submit Cost Proposal numbered in sequential order, reviewed by the Contractor with respect 
to Contract Documents.

1. Submit Cost Proposals on forms designated by the Tenant's Representative.

C. All Cost Proposals submitted shall have detailed breakdown for all associated work, cost 
and/or time.

D. Tenant's Representative will solicit and monitor independent cost estimates responses from 
the Consultant.

E. Tenant's Representative shall return Cost Proposal responses and reviews to the Contractor 
within 15 calendar days following receipt of Cost Proposal.

F. A processed Cost Proposals is informational back-up for a potential Change Order, and not an 
instruction or authorization to execute a change, or an order to stop Work in progress.

1.8 CHANGE ORDER (CO) 

A. Change Orders may be initiated by the Tenant, Contractor, Consultant, Tenant's lead agency, 
or the Tenant's Representative.

B. Changes to the Project Contract Sum and/or Contract Time listed or indicated in Change 
Orders shall include or be determined by methods described in the General Conditions.

C. Tenant's Representative has responsibility for processing and administering Change Orders 
for the Project, and will prepare each Change Order using form designated by the Tenant's 
Representative.

D. Contractor shall provide all pricing proposals Cost Proposals for a Change Order. The 
Consultant shall provide independent cost estimates to Cost Proposals.
1. Cost differentials between the Contractor’s Cost Proposal and the Tenant's 

Representative may negotiate the Consultants cost estimates.
2. If no agreement is reached, the Tenant's Representative may issue a time and 

material change Order.
a. Use Daily Force Account Report designated by Tenant's Representative.

E. The Contractor, Consultant, Tenant's Representative, Tenant's lead agency and Tenant will 
sign a fully documented Change Order.

1.9 CORRELATING CHANGE ORDERS WITH OTHER CONTRACT REQUIREMENTS 

A. Revise Schedule of Values and Applications for Payment to record each Change Order as a
separate item of work with adjustment to Contract Sum and Contract Time.
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B. Revise Construction Schedule to reflect each change in Contract Time. 
 

C. Record modifications in Record Documents. 
 
 
 

END OF SECTION 
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SECTION 01 30 00 - ADMINISTRATIVE REQUIREMENTS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Coordination of construction operations. 

B. Coordination drawings. 

C. Field engineering. 

D. Preconstruction conference. 

E. Progress meetings. 

F. Pre-installation conferences.  

G. Electronic File Availability 

1.2 COORDINATION 

A. Coordinate scheduling, submittals and Work of various Sections of the Contract Documents to ensure 
efficient and orderly sequence of installation of interdependent construction elements, with provisions 
for accommodating items installed later. 

B. In the event of discrepancy, immediately notify the County. Do not proceed with installation in areas of 
discrepancy until all such discrepancies have been fully resolved. 

C. Verify that utility requirement characteristics of operating equipment are compatible with building utilities. 
Coordinate work of various Sections having interdependent responsibilities for installing, connecting to, 
and placing operating equipment in service. 

D. Coordinate space requirements and installation of mechanical and electrical work which are indicated 
diagrammatically on Drawings. Follow routing shown for pipes, ducts and conduit, as closely as 
practicable; place runs parallel with line of building. Utilize spaces efficiently to maximize accessibility for 
installation of other Work, maintenance work, and repair work. 

E. Do not use spray paint or indelible ink markers for layout on concrete floor slabs scheduled to receive 
sealed concrete, stained concrete, vinyl, linoleum, or rubber flooring. 

F. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within the construction. 
Coordinate locations of fixtures and outlets with finish elements. 

G. Coordinate completion and clean up of Work of separate Sections in preparation for Final Completion. 

H. After beneficial occupancy of premises by the County, coordinate access to site for correction of 
defective Work and Work not complying with the Contract Documents, and to minimize disruption of 
County’s activities. 

1.3 COORDINATION DRAWINGS 

A. Prepare Coordination Drawings if limited space availability necessitates maximum utilization of space 
for efficient installation of different components, or if coordination is required for installation of 
products and materials fabricated by separate entities. 

B. Provide Project-specific information, drawn accurately to scale.  Do not base Coordination Drawings 
on reproductions of the Contract Documents or standard printed data.  Include the following 
information, as applicable: 
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1. Indicate functional and spatial relationships of components of architectural, structural, civil,
mechanical, and electrical systems.

2. Indicate required installation sequences.

3. Indicate dimensions shown on the Contract Drawings, and make specific note of dimensions that
appear to be in conflict with submitted equipment, and minimum clearance requirements.  Provide
alternate sketches to the County for resolution of such conflicts.  Minor dimension changes and
difficult installations will not be considered changes to the Contract.

C. Sheet Size:  Minimum of 8-1/2 by 11 inches but no larger than 24 by 36 inches.

1.4 FIELD ENGINEERING 

A. Employ Land Surveyor registered in the State of California and acceptable to the County.

B. Locate and protect survey control and reference points. Promptly notify the County of discrepancies
discovered.

C. Control datum for survey is as shown on Drawings.

D. Verify setbacks and easements; confirm Drawing dimensions and elevations.

E. Provide field-engineering services. Establish elevations, lines, and levels, utilizing recognized
engineering survey practices.

F. Submit copies of site drawing and certificate signed by Land Surveyor certifying elevations and
locations of the Work are in conformance with the Contract Documents.

G. Maintain complete and accurate log of control and survey work as Work progresses.

H. On completion of foundation walls and major site improvements, prepare certified survey illustrating
dimensions, locations, angles, and elevations of construction and site work.

I. Protect survey control points prior to starting site work; preserve permanent reference points during
construction.

J. Promptly report to the County loss or destruction of reference point or relocation required because of
changes in grades or other reasons.

K. Replace dislocated survey control points based on original survey control. Make no changes without
prior written notice to the County.

1.5 PRECONSTRUCTION MEETING 

A. After the award of the contract, a meeting shall be conducted with the Contractor, Project Administrator, 
Lead Consultant, and the Tenant. The purpose of the meeting is to introduce key personnel and to 
review contract requirements and procedures.

B. Particular emphasis should be on:

1. Functions and authority of personnel

2. Regularly scheduled progress meetings

3. Submittals/shop drawings

4. Requests for Information

5. Field Orders
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6. Payment Applications

7. Progress Schedules

8. Safety and Job Site security

9. Change Order procedures

10. Subcontractors

11. Disputes

12. Quality Control

13. Coordination of contractors

14. Access and use of site

1.6 PROGRESS AND SCHEDULE MEETINGS 

A. A regularly scheduled weekly progress meeting time will be established at the pre-construction 
conference.

B. Attendees will include the Tenant's Representative, Tenant's Project Administrator, the Contractor, and 
the Lead Consultant. Scheduled invited Attendees will include the Architect and sub-consultants, 
subcontractors, and other Tenant personnel.

C. The Project Administrator will prepare an agenda with content lead from the Contractor (which usually is 
derived from the previous meeting minutes) for discussion at these meetings. The agenda should 
include a list of outstanding item, which will be reviewed as appropriate. As a minimum the following will 
be discussed:

1. Construction Status

2. Schedule

a. Critical Path Activities

b. Job site problems and conflicts

c. Upcoming Activities

d. Completion Date

e. Time Extension Requests

3. Submittals/shop drawings

4. Requests for Information

5. Field Orders

6. Cost Proposals

7. Change Orders

8. Safety and Security

9. Claims

10. Quality Control
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D. The Project Administrator will record and distribute minutes of the meeting to all attendees in a timely
manner in order to allow review before the next regularly scheduled meeting.

E. In addition to the ongoing items of discussion listed above, time should be reserved to review any
unresolved issues. Any representative attending the meeting may introduce these. Control logs for
RFI’s, submittals, and Cost Proposals should be discussed in the meeting.

1.7 PAY REQUEST MEETINGS 

A. A regularly scheduled monthly meeting to review the pay request will be established as the 25th of the 
month.

B. Attendees will include the Tenant's Representative and the Contractor. Scheduled invited attendees will 
include the Lead Consultant, Architect and consultants, subcontractors, and other Tenant personnel.

1.8 PREINSTALLATION AND SPECIAL MEETINGS 

A. During the course of the project it will be necessary to schedule additional meetings. When a special
meeting is required, the Project Administrator will coordinate time and place for all required attendees.
The meeting minutes will be as follows:

a. Project:
b. Contract:
c. Purpose:
d. Date:
e. Time:
f. Attendees:
g. Minutes:

B. The Project personnel requesting the meeting is responsible for recording and distributing minutes of
the meeting to all attendees in a timely manner. In addition, the meeting minute’s author will be
responsible for following-up all action assignments from the meeting.

1.9 UTILITIES AND IRRIGATION LINES 

A. Send proper notices, make necessary arrangements, perform other services required in construction,
care and maintenance of all utilities and irrigation lines, and assume all responsibility concerning the
same. Provide necessary protection to existing utility services and irrigation lines as directed, and repair
any work damaged as a result of operations of the Contract.

1.10 COMPLIANCE WITH CODE OF REGULATIONS 

A. All work and materials on this project shall be in compliance with the rules and regulations as set forth in
the Title 24, CCR Parts 1 – 6, 9, and 12 which shall be kept continuously at the site of the Work until
completion and final acceptance.

1.11 PROJECT COORDINATION 

A. If, because of the non-related sizes of various materials and locations of existing utilities and conditions,
etc., it is not possible to accomplish the Work as shown, Contractor shall meet with County at the site to
determine the most satisfactory arrangement. Contractor shall establish lines and grades for all trades.

1.12 INTEGRATING EXISTING WORK 

A. All adjoining existing Work shall be protected from damage of any type due to or by Contractor’s
operations, equipment, and workmen during the Contract period.
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PART 2 PRODUCTS  -  Not Used 

PART 3 EXECUTION  -  Not Used 

END OF SECTION 
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SECTION 01 33 00 - SUBMITTAL PROCEDURES 

PART 1  GENERAL 

1.1 SUMMARY 

A. Section includes: 
1. Shop drawings. 
2. Product data. 
3. Samples 
4. Manufacturers' certificates. 
5. Deferred Agency Approvals. 

1.2 DESCRIPTION 

A. Types of SUBMITTALS:  Submittal procedures specified in this section include construction 
progress schedules, shop drawings, product data, samples, and manufacturer's installation 
instructions. 

B. Intent:  Architect's review of shop drawings is intended to be a preview of what the Contractor 
intends to provide, and will function as an effort to foresee unacceptable materials or 
assemblies and to avoid the possibility of their rejection at the Project Site.  Architect will review 
submittals only for conformance with the design concept of the Project and with the information 
given in the Contract Documents.   

C. The Architect’s review of shop drawings will be general and shall not be construed:   
1. As permitting departure from the Contract requirements except as otherwise provided for 

under "substitution" provisions of Section 01 60 00;   
2. As relieving Contractor of responsibility for omissions or errors, including details, 

dimensions, materials, etc.;  
3. That review of a separate item indicates acceptance of an assembly in which the item 

functions.  Architect will only review acceptance of an assembly in which the item 
functions.  Architect will only review submittals required by Contract Documents for 
conformance with design concept of the Project and with the information given in the 
Contract Documents. 

1.3 GENERAL SUBMITTAL PROCEDURES 

A. Submittals shall be classified as either electronic or physical. Procedures for each type of 
submittal, as described below, shall be followed.  

B. Transmit each submittal with “Submittal Transmittal” form supplied by County. 

C. Number each submittal sequentially with a decimal for resubmittals. Also include in the 
submittal number the specification section number as a suffix (ie. 2.01-07 81 16). 

D. Identify Project, Contractor, Subcontractor or supplier; pertinent Drawing sheet and detail 
number(s), and specification Section number, as appropriate. 

E. Apply Contractor's stamp and signature or initial (electronically or physically) certifying that 
review, verification of Products required, field dimensions, adjacent construction Work, and 
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coordination of information, is in accordance with the requirements of the Work and Contract 
Documents. 

F. Unless otherwise authorized by the Architect, all of the submittals required by a specification 
section shall be submitted together at the same time. Electronic submittals of product data, 
shop drawings, etc. may be submitted ahead of physical color samples with approval of the 
Engineer. Submittals that do not include all required submittals for a given specification section 
will be returned without review.

G. Schedule submittals to expedite the Project, and deliver to Tenant's Representative.  Coordinate 
submission of related items.

H. Identify variations from Contract Documents and Product or system limitations that may be 
detrimental to successful performance of the completed Work.

I. Substitutions must be submitted according to Section 01 60 00.  Substitutions submitted without 
following this procedure will be rejected.

J. Provide space for Contractor and Architect review stamps.

K. Revise and resubmit submittals as required, identify all changes made since previous submittal.

L. Distribute copies of reviewed submittals to concerned parties.  Instruct parties to promptly report 
any inability to comply with provisions.

M. Submittals to be submitted to the Tenant's Representative within ten (10) business days of 
Notice to Proceed.

1.4 ELECTRONIC SUBMITTAL PROCEDURES 

A. Construction Progress Schedules, Product Data, Shop Drawings, and Manufacture’s Installation
Instructions shall be submitted electronically.

B. Electronic submittals shall be emailed or uploaded to County’s Project Administrator in full size
PDF format. Do not reduce Shop Drawings from original sheet size.

C. PDF copy of electronic submittals will be returned to the Contractor. Contractor may distribute
submittals to the concerned parties electronically or physically. Any printing costs for physical
distribution of submittals shall be borne by the Contractor.  The Architect will not print copies for
distribution.

D. Follow all General Submittal Procedures as described above.

1.5 PHYSICAL SUBMITTAL PROCEDURES 

A. Samples, Color Charts, and Agency Deferred Approvals shall be physical submittals.
Construction Progress Schedules, Product Data, Shop Drawings and Manufacturer’s Installation
Instructions may, with the County’s approval, be physical submittals.

B. The County will retain a minimum of three samples, submit the number that will be needed by
contractor plus three.

C. Follow all General Submittal Procedures as described above.

1.6 CONTRACTOR RESPONSIBILITIES 

A. Review shop drawings, product data and samples prior to submission.
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B. Determine and verify: 
1. Field measurements. 
2. Field construction criteria. 
3. Catalog numbers and similar data. 
4. Conformance with specifications. 
5. Conformance with applicable codes. 

C. Submittals giving inadequate indication of contractor review and approval will be returned 
without review, for resubmission. 

D. Coordinate each submittal with requirements of the Work and of the Contract Documents. 

E. Notify the Architect in writing, at time of submission, of any deviations in the submittals from 
requirements of the Contract Documents. 

F. Begin no fabrication or construction activity that requires submittals until return of submittals 
with Architect's stamp and initials or signature indicating finish review. 

G. After Architect’s final review, distribute copies. 

1.7 SHOP DRAWINGS 

A. Submit electronically. 

B. After review and distribution in accordance with Submittal Procedures, retain one copy of all 
reviewed shop drawings at the job and label them "PROJECT RECORD" as described in 
Section 01 77 00 Contract Closeout. 

1.8 PRODUCT DATA 

A. Submit electronically. 

B. Mark each copy to identify applicable products, models, options, and other data.  Supplement 
manufacturers' standard data to provide information unique to this Project. 

C. After review, distribute in accordance with Submittal Procedures and provide copies for Record 
Documents as described in Section 01 77 00. 

D. Show dimensions and clearances required. 

1.9 SAMPLES 

A. Submit samples to illustrate functional and aesthetic characteristics of the Product, with integral 
parts and attachment devices.  Provide units identical with final condition of proposed materials 
or products for the work.  Coordinate sample submittals for interfacing work. 

B. Submit samples of finishes from the full range of manufacturers' standard colors textures, and 
patterns for Architect’s selection. 

C. Include identification on each sample, with full Project information. 

D. Submit the number or samples specified in individual specification Sections; three of which will 
be retained by Engineer. 

E. Reviewed samples which may be used in the Work are indicated in individual specification 
Sections. 
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1.10 MANUFACTURER'S INSTRUCTIONS 

A. Submit manufacturers' instructions for delivery, storage, assembly, installation, start-up,
adjusting, and finishing, electronically.

B. Identify conflicts between manufacturers' instructions and Contract Documents.

1.11 MANUFACTURER'S CERTIFICATES 

A. When specified in individual specification Sections, submit manufacturers' certificate
electronically.

B. Contractor/Subcontractor Warranty form for the work of the particular spec section, completed
except for signature. The Effective Date of warranty shall reference the date to be established
as Final Acceptance.

1.12 DEFERRED AGENCY APPROVALS 

A. The General Contractor shall submit, or cause to be submitted by Subcontractors, within 60 
days of contract signing, all required deferred approvals.  The General Contractor or 
Subcontractors shall complete all deferred approval packages, including design and 
engineering calculations, in a manner acceptable to the agency requiring such submittal.  The 
General Contractor shall within 15 days of contract signing, develop a schedule of critical dates 
of deferred approval acceptance by the reviewing agency.  These critical dates shall be 
reflected in the required project schedule and all deferred approvals submitted within 45 days of 
schedule submittal.

B. For all deferred items, it is the responsibility of the contractor to see that all submittals are 
stamped and signed by a California licensed design professional (an architect or PE is 
acceptable). The County and Architect will then review the submittal and if the design is 
acceptable provide a Statement of General Conformance that the submittal conforms to the 
design intent.  Neither the Project’s Architect or any of its consulting engineers will stamp and 
sign these deferred approval submittals other than with the standard shop drawing stamp.  It is 
the responsibility of the manufacturing entity to procure necessary stamps and signatures from 
its own design professionals.

C. All Deferred Approvals shall be submitted by the County to all required permitting agencies.  If 
the Contractor fails to provide a required submittal, the Tenant may elect to engage the design 
team or additional consultants to produce these and back charge the General Contractor for the 
cost and any schedule impact this may cause.

1.13 ACTION ON SUBMITTALS 

A. The County will review each submittal, mark with a "Review Code" and where possible, return
within a reasonable period of time from date of receipt.  Where submittal must be held for
coordination, Contractor will be so advised without delay.  Action markings shall be interpreted
as follows:
1. No Exceptions Noted

2. Implement Exceptions Noted

3. Revise and Resubmit

4. Rejected

5. Cancelled
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PART 2   PRODUCTS (NOT USED) 

PART 2 - PART 3   EXECUTION (NOT USED) 

END OF SECTION 
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3. One set of evidence of compliance with requirements of governmental agencies having
jurisdiction including, but not limited to:
a. Certificates of Inspection.
b. Certificates of Occupancy.

4. One set of certificates of insurance for products and completed operations.
5. One set of evidence of payment and release of liens.
6. One copy of list of Subcontractors, service organizations, and principal vendors, including

names, addresses, and telephone numbers where they can be reach for emergency service at
all times including nights, weekends, and holidays.

1.6 INSTRUCTION 

A. Arrange for each Installer of equipment and systems that requires regular maintenance to meet with 
the Tenant's personnel for instruction in proper operation and maintenance of systems, equipment 
and similar items, which were provided as part of the Work.

1. Submit to Tenant's Representative an instruction schedule listing instruction subjects and 
proposed dates at least 15 calendar days prior to the first proposed date.

1.7 FINAL CLEANING 

A. Complete the following cleaning operations before requesting inspection for certification of
Substantial Completion.

1. Remove labels that are not permanent labels.
2. Clean transparent materials, including mirrors and glass in doors and windows. Remove

glazing compounds and other substances that are noticeable vision-obscuring materials.
Replace chipped or broken glass and other damaged transparent materials.

3. Clean exposed exterior and interior hard-surfaced finishes to a  dust-free condition, free of
stains, films, and similar foreign substances. Restore reflective surfaces to their original
condition. Leave concrete floors broom clean.  Vacuum  carpeted  surfaces.

4. Wipe surfaces of mechanical and electrical equipment.  Remove excess lubrication and other
substances.  Clean plumbing fixtures to a sanitary condition.  Clean light fixtures and lamps.

5. Clean the site, sweep paved areas broom clean; remove stains,  spills, and other foreign
deposits. Rake grounds that are neither paved nor planted to a smooth, even-textured surface.

B. Remove temporary protection and facilities installed for protection of the Work during construction.

C. Comply with regulations of authorities having jurisdiction and safety standards for cleaning.  Do not 
burn waste materials.  Do not bury debris or excess materials on the Tenant's property.  Do not 
discharge volatile, harmful, or dangerous materials into drainage systems.  Remove waste 
materials from the site and dispose of lawfully.

1. Where extra materials of value remain after completion of associated Work, they become the 
Tenant's property.  Dispose of these materials as directed by the Tenant.

END OF SECTION 
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	PART 1  GENERAL
	1.1 SUMMARY
	A. Section includes:
	1. Shop drawings.
	2. Product data.
	3. Samples
	4. Manufacturers' certificates.
	5. Deferred Agency Approvals.


	1.2 DESCRIPTION
	A. Types of SUBMITTALS:  Submittal procedures specified in this section include construction progress schedules, shop drawings, product data, samples, and manufacturer's installation instructions.
	B. Intent:  Architect's review of shop drawings is intended to be a preview of what the Contractor intends to provide, and will function as an effort to foresee unacceptable materials or assemblies and to avoid the possibility of their rejection at th...
	C. The Architect’s review of shop drawings will be general and shall not be construed:
	1. As permitting departure from the Contract requirements except as otherwise provided for under "substitution" provisions of Section 01 60 00;
	2. As relieving Contractor of responsibility for omissions or errors, including details, dimensions, materials, etc.;
	3. That review of a separate item indicates acceptance of an assembly in which the item functions.  Architect will only review acceptance of an assembly in which the item functions.  Architect will only review submittals required by Contract Documents...


	1.3 GENERAL SUBMITTAL PROCEDURES
	A. Submittals shall be classified as either electronic or physical. Procedures for each type of submittal, as described below, shall be followed.
	B. Transmit each submittal with “Submittal Transmittal” form supplied by County.
	C. Number each submittal sequentially with a decimal for resubmittals. Also include in the submittal number the specification section number as a suffix (ie. 2.01-07 81 16).
	D. Identify Project, Contractor, Subcontractor or supplier; pertinent Drawing sheet and detail number(s), and specification Section number, as appropriate.
	E. Apply Contractor's stamp and signature or initial (electronically or physically) certifying that review, verification of Products required, field dimensions, adjacent construction Work, and coordination of information, is in accordance with the req...
	F. Unless otherwise authorized by the Architect, all of the submittals required by a specification section shall be submitted together at the same time. Electronic submittals of product data, shop drawings, etc. may be submitted ahead of physical colo...
	G. Schedule submittals to expedite the Project, and deliver to Owner’s Representative.  Coordinate submission of related items.
	H. Identify variations from Contract Documents and Product or system limitations that may be detrimental to successful performance of the completed Work.
	I. Substitutions must be submitted according to Section 01 60 00.  Substitutions submitted without following this procedure will be rejected.
	J. Provide space for Contractor and Architect review stamps.
	K. Revise and resubmit submittals as required, identify all changes made since previous submittal.
	L. Distribute copies of reviewed submittals to concerned parties.  Instruct parties to promptly report any inability to comply with provisions.
	M. Submittals to be submitted to the Owner’s Representative within ten (10) business days of Notice to Proceed.

	1.4 ELECTRONIC SUBMITTAL PROCEDURES
	A. Construction Progress Schedules, Product Data, Shop Drawings, and Manufacture’s Installation Instructions shall be submitted electronically.
	B. Electronic submittals shall be emailed or uploaded to County’s Project Administrator in full size PDF format. Do not reduce Shop Drawings from original sheet size.
	C. PDF copy of electronic submittals will be returned to the Contractor. Contractor may distribute submittals to the concerned parties electronically or physically. Any printing costs for physical distribution of submittals shall be borne by the Contr...
	D. Follow all General Submittal Procedures as described above.

	1.5 pHYSICAL SUBMITTAL PROCEDURES
	A. Samples, Color Charts, and Agency Deferred Approvals shall be physical submittals. Construction Progress Schedules, Product Data, Shop Drawings and Manufacturer’s Installation Instructions may, with the County’s approval, be physical submittals.
	B. The County will retain a minimum of three samples, submit the number that will be needed by contractor plus three.
	C. Follow all General Submittal Procedures as described above.

	1.6 CONTRACTOR RESPONSIBILITIES
	A. Review shop drawings, product data and samples prior to submission.
	B. Determine and verify:
	C. Submittals giving inadequate indication of contractor review and approval will be returned without review, for resubmission.
	D. Coordinate each submittal with requirements of the Work and of the Contract Documents.
	E. Notify the Architect in writing, at time of submission, of any deviations in the submittals from requirements of the Contract Documents.
	F. Begin no fabrication or construction activity that requires submittals until return of submittals with Architect's stamp and initials or signature indicating finish review.
	G. After Architect’s final review, distribute copies.

	1.7 SHOP DRAWINGS
	A. Submit electronically.
	B. After review and distribution in accordance with Submittal Procedures, retain one copy of all reviewed shop drawings at the job and label them "PROJECT RECORD" as described in Section 01 77 00 Contract Closeout.

	1.8 PRODUCT DATA
	A. Submit electronically.
	B. Mark each copy to identify applicable products, models, options, and other data.  Supplement manufacturers' standard data to provide information unique to this Project.
	C. After review, distribute in accordance with Submittal Procedures and provide copies for Record Documents as described in Section 01 77 00.
	D. Show dimensions and clearances required.

	1.9 SAMPLES
	A. Submit samples to illustrate functional and aesthetic characteristics of the Product, with integral parts and attachment devices.  Provide units identical with final condition of proposed materials or products for the work.  Coordinate sample submi...
	B. Submit samples of finishes from the full range of manufacturers' standard colors textures, and patterns for Architect’s selection.
	C. Include identification on each sample, with full Project information.
	D. Submit the number or samples specified in individual specification Sections; three of which will be retained by Engineer.
	E. Reviewed samples which may be used in the Work are indicated in individual specification Sections.

	1.10 MANUFACTURER'S INSTRUCTIONS
	A. Submit manufacturers' instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, electronically.
	B. Identify conflicts between manufacturers' instructions and Contract Documents.

	1.11 MANUFACTURER'S CERTIFICATES
	A. When specified in individual specification Sections, submit manufacturers' certificate electronically.
	B. Contractor/Subcontractor Warranty form for the work of the particular spec section, completed except for signature. The Effective Date of warranty shall reference the date to be established as Final Acceptance.

	1.12 DEFERRED AGENCY APPROVALS
	A. The General Contractor shall submit, or cause to be submitted by Subcontractors, within 60 days of contract signing, all required deferred approvals.  The General Contractor or Subcontractors shall complete all deferred approval packages, including...
	B. For all deferred items, it is the responsibility of the contractor to see that all submittals are stamped and signed by a California licensed design professional (an architect or PE is acceptable). The County and Architect will then review the subm...
	C. All Deferred Approvals shall be submitted by the County to all required permitting agencies.  If the Contractor fails to provide a required submittal, the Owner may elect to engage the design team or additional consultants to produce these and back...

	1.13 ACTION ON SUBMITTALS
	A. The County will review each submittal, mark with a "Review Code" and where possible, return within a reasonable period of time from date of receipt.  Where submittal must be held for coordination, Contractor will be so advised without delay.  Actio...
	1. No Exceptions Noted
	2. Implement Exceptions Noted
	3. Revise and Resubmit
	4. Rejected
	5. Cancelled
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	01 77 00 - Contract Closeout 2024-601
	D. Guarantees/warranties and Bonds:
	1. General:
	a. Manufacturers' warranties notwithstanding, warrant the entire Work against defects in materials and workmanship for twelve (12) months from the date of Substantial Completion in accordance with the GENERAL CONDITIONS & SUPPLEMENTARY GENERAL CONDITI...
	b. Guarantee/warrant or bond Work as required in the Specifications.
	c. Warranties between the Contractor and manufacturers, and the Contractor and suppliers, shall not affect guarantees/ warranties between the Contractor and the Owner.
	d. The Contractor will not be held responsible for defects due to misuse, negligence, willful damage, improper maintenance, or accident caused by Others, nor shall he be responsible for defective parts whose replacement is necessitated by failure of t...
	e. Compile specified guarantees/warranties and bonds.
	f. Time of Submittal:
	i. For equipment or component parts of accepted equipment put into service for the Owner's benefit during the progress of the Work, submit guarantees/warranties within ten (10) calendar days after acceptance of the Work.
	ii. Otherwise, submit guarantees/warranties within ten (10) calendar days after date of Substantial Completion and prior to the Final Application for Payment.
	iii. For items of Work where acceptance is delayed materially beyond the date of Substantial Completion, furnish updated submittal within ten (10) calendar days after such delayed acceptance, listing the date of delayed acceptance as the start of the ...





