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POLICY OBJECTIVE

The Parental Bonding Leave (PBL) policy provides eligible employees with income
replacement and protected time off to bond with a newborn, adopted child, or newly
placed foster child. This policy is an alternative to State Disability Insurance (SDI) and
Paid Family Leave (PFL) and is compliant with CA requirements for such benefits,
otherwise known as Voluntary Plans.

ASSIGNED RESPONSIBILITY

Human Resources

LEAVE BENEFITS

Eligible employees may take up to eight (8) weeks of paid Parental Bonding Leave (PBL)
within a twelve (12) month period of a qualifying event. PBL is paid at sixty-seven (67%)
of base monthly earnings. Base monthly earnings is the salary quoted in the current salary
schedule of the City of Eureka at the step level applicable for the employee, and does not
include additional pay such as certification pay, specialty pay, etc. Employees may opt to
use their accrued benefit time to cover all or part of the remaining thirty-three percent
(33%) of their full base salary.

PBL may be taken all at once or intermittently in increments of at least one full work day.
Multiple qualifying events may entitle the employee to multiple eight-week periods,
provided they occur in separate 12-month windows and meet all eligibility requirements.

ELIGIBILITY

Employees are eligible for Parental Bonding Leave if they have completed at least 6
months of continuous service and become a parent by birth, adoption, or foster placement of a
child under 3 years old. Only Regular Full-Time and Regular Part-Time employees who
are not covered by SDI/PFL are eligible to receive temporary disability benefits under
this policy.

PROCEDURES & REQUIREMENTS

A. Notice Requirements
Employees must notify their department and Human Resources of their intent to
take Parental Bonding Leave at least 30 calendar days in advance when the leave
is foreseeable (e.g., expected birth or planned adoption).
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PBL is to be reviewed and authorized by employee request, following the same
departmental procedures that apply to vacation requests.

B. Documentation Requirements
Employees must submit the following to Human Resources:
o A completed Parental Bonding Leave Request Form;
o One of the following documents:
= Birth certificate or hospital proof of birth;
= Adoption placement agreement or finalized adoption
documentation;
= Foster care placement documentation issued by a licensed agency.

HR will review all documentation and confirm eligibility with Employee.

C. Leave Approval
Employee’s must receive supervisor approval for the use of PBL, following the
same departmental procedures for requests/authorization of vacation leave.

D. Timekeeping and Payroll
Employees and supervisors must track and codify use of PBL on applicable time
entry systems. HR will coordinate with Payroll to ensure timely and accurate
benefit payments.

E. Return-to-Work Process
Employees on authorized PBL do not require medical clearance and may return to
work on the date/time prearranged with their supervisor during their initial request
for leave.

F. Both-Parent Rule
If both parents are City of Eureka employees, they may take bonding leave at the
same time (with department approval) or stagger their leave periods within the 12-
month eligibility window.

G. Coordination with Other Leaves:
The City will coordinate any other leave protections applicable during the
disability period. PBL may run concurrently with FMLA or CFRA if eligibility
criteria are met. PBL is separate from and in addition to Temporary Disability
Leave (TDL) benefits. Employees who give birth may first use Childbirth
Recovery Leave under the City’s TDL policy for medical recovery after child
delivery, followed by Parental Bonding Leave. See the City’s Temporary
Disability Leave Policy for eligibility details.




