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X Action [lInformation only [IDiscussion

RECOMMENDATION

1. Adopt a Resolution of the City Council for Destruction of Certain Records in
the Engineering Department

FISCAL IMPACT

XINo Fiscal Impact [IIncluded in Budget [1Additional Appropriation
COUNCIL GOALS/STRATEGIC VISION

* Not Applicable
DISCUSSION

Section 34090 of the California Government Code permits a public agency to destroy
certain out-of-date and no longer useful records. City of Eureka Resolution No. 2004-26
adopted the City Records and Retention Policy and Procedure 1.10 which set forth the
retention periods for City records. Per Policy and Procedure 1.10, the City Engineering
Department has compiled the list of records for destruction.

Document Date Retention

Period
Requests for Proposals/Qualifications 1986-2012 5Y
Reports and Studies, City Infrastructure | 1968-2005 5Y
Vehicle/Records/Logs (vehicles no 1980-1990 2Y
longer in fleet)




Facilities Projects Admin files 1950-2015 10Y
Sewer Projects Admin files 1960-2015 10Y
Water Projects Admin files 1930-2015 10Y
Street/Sidewalk Projects Admin files 1960-1990 10Y
Traffic Complaints 1979-1989 2Y
Traffic Studies/Traffic Counts 1979-1989 2Y
Correspondence/Letters/Memos 1960-2015 2Y
Policies and Procedures 1970-2000 2Y

REVIEWED AND APPROVED BY: CCity Attorney
X City Clerk/Information Services
OCommunity Services
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OPublic Works



