
 

STAFF REPORT – CITY COUNCIL MEETING 

 

TO: Honorable Mayor and City Council Members 

FROM: Keira Vink, Human Resources and Administrative Services Director 

PREPARER: Keira Vink, Human Resources and Administrative Services Director 

DATE: August 5, 2026 

TITLE: Ratify the Employment Agreement with Jennifer Dart for the Position of 

Director of Community Development, for the term of August 16, 2026, to August 

16, 2030. 

 

RECOMMENDATION: 

It is recommended that the Council: 

1) Accept the appointment of Jennifer Dart to the position of Director of Community Development 

effective August 16, 2026. 

2) Ratify the employment agreement with Jennifer Dart for the position of Director of Community 

Development, for the term of August 16, 2026, to August 16, 2030; and 

3) Authorize the City Manager to execute all applicable documents. 

 

INTRODUCTION: 

Upon the City Manager’s appointment of Jennifer Dart to the position of Community Development 

Director, the Council is asked to ratify the resulting employment agreement for a term of four (4) 

years, commencing August 16, 2026, through August 16, 2030, and approve the initial placement of 

salary at the Management M232 level, step 4, with an annual salary of $134,942.18. 

BACKGROUND: 

Per Title II, Chapter 2, Article 2, Section 2121 of the Arcata Municipal Code, department heads are 

to be appointed by and are directly responsible to the City Manager. 

DISCUSSION: 

Jennifer Dart began her career with the City of Arcata as a Community Development Specialist in 

2013. In 2018, Ms. Dart became the Deputy Director of Community Development directly 

overseeing the Department’s staff and operations. She brings the right combination of public sector 

and private sector employment experience to the position of Community Development Director.   

In order to provide operational continuity, succession planning, and training, the City Manager has 

authorized a two-week transition plan for the role of Community Development Director.  Beginning 

August 16, 2026, Jennifer Dart will hold the position of Incoming Community Development 

Director, and she will work under the direction of the current Community Development Director, 

David Loya until his retirement on August 31, 2026.  



Beginning on September 1, 2026, Ms. Dart is granted the authorities of the Community 

Development Director and will assume responsibility for the Community Development Department.  

The attached employment agreement is the result of the City Manager’s negotiations with Ms. Dart 

and is in the standard format currently being used with our Department Director and executive 

leadership positions. 

BUDGET/FISCAL IMPACT: 

Based on the background and experience Jennifer Dart brings to the position, the recommended 

initial salary placement is listed as M232 level, step 4 or $134,942.18 annually. The cost for this 

position is included in the Fiscal Year 2026/2027 Budget. The two-week transition period is being 

funded through salary savings of positions within the Community Development Department due to 

staff vacancies. 

RECOMMENDED COUNCIL ACTION: 

1. Receive a staff report. 

2. Open public comment. 

3. Close public comment. 

4. Motion to: 

a. Accept the appointment of Jennifer Dart to the position of Director of Community 

Development;  

b. Ratify the employment agreement with Jennifer Dart for the position of Director of 

Community Development, for the term of August 16, 2026, to August 16, 2030; 

c. Authorize the City Manager to Sign All Applicable Documents. 

 

ATTACHMENTS: 

A. Jennifer Dart Community Development Director Employment Agreement 


